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REGIONAL MEMORANDUM
No. 1238 s. 2026

ADDENDUM TO REGIONAL MEMORANDUM 653, S. 2022 REGIONAL POLICY
ON THE IMPLEMENTATION OF E-APPLICATION FOR PRIVATE SCHOOLS (E-
APS: UPDATE ON THE PAYMENT OF APPLICATION FEE THROUGH
LANDEBANK ONCOLL, ONLINE ASSESSMENT FEE, AND E-APS PAYMENT
NOTIFICATION SYSTEM

To: Schools Division Superintendents
Heads, Private Elementary and Secondary Schools
All Others Concerned

L. This Office, through the Quality Assurance Division (QAD) hereby issues the
enclosed Addendum to Regional Memorandum No. 653, s.2022, titled “Regional
Policy on the Implementation of E-Application for Private Schools (E-APS),”
containing the updated Operational Guidelines and Process Flow.

2 All other provisions of Regional Memorandum No. 653, s. 2022, including its
applicable implementing guidelines, which are not inconsistent with the provisions
of this Addendum shall remain in effect.

3. Immediate dissemination of and strict compliance with this Memorandum is
directed.

ESTELA P. LEON-CARINO, EdD CESO III
7 Director IV/Regional Director

Encl.: As stated
Reference: RM No. 653, s. 2022
DepEd Order No. 88, s.2010
To be indicated in the Perpetual Index:
under the subjects:

SCHOOLS RULES AND REGULATIONS

QAD/Ipm/AddendumtoRMNo0.653,s.2022
September 21, 2026
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Republic of tl;e Philippines
Bepartment of Education

REGION I

Operational Guidelines and Process Flow for the Online Assessment of
Application Fee, Land Bank ONCOLL Payment, and Payment Notification

The processing of payments for applications covered by the Electronic-
Application for Private Schools (E-APS) shall follow a standardized process to ensure
the proper documentation, notification, monitoring, and reconciliation of payment.

(sgrt )

Generation of Assessment Form via Electronic
Application for Private Schools (EAPS)

The school shall generate, download, and print the
Assessment Form through the EAPS prior to the
submission of the required documentary requirements.

"
Pay at Landbank
The school proceeds to the nearest Landbank branch and
pays the assessed fees using an ONCOLL Payment Slip,
processing.
.

presenting the printed Assessment Form for payment

Submit Payment Notification
After payment, the school submits the payment details via
the EAPS Payment Notification System
(https://tinyurl.com/EAPSPaymentNotificationSystem),
attaching one combined PDF containing: (a) the scanned

payment receipt (front and back), and (b) the Assessment
Form.

¥

System Alert to RO-QAD

The EAPS Payment Notification System automatically notifies

authorized RO-QAD personnel that a new payment has been
submitted.

2

Daily Reconciliation

RO-QAD prints the daily transaction report and forwards it
to the Cashier for financial balancing.

(End )

Figure 1. Process Flow for Application Fee Payment
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Republic of tl;e Philippines
Bepartment of Education
REGION I

I. Generation of Assessment Form via E-APS

Step 1. Access the request for application fee through school’s E-APS portal.

SCHOOL LOGIN

Step 2. To access the online assessment fee, click the button “Create New
Application”. Click the button “Application Type”, tick the appropriate application
for the School Year, then click “Fee Assessment”

7 SCHOOL
! PAGE
SCHOOL

PAGE

School Application

g Government Recognition
B Create New Application

= Permits and Recognitions

.  Message ) 2027-2028

Step 3. In the Application Fee Assessment, tick the appropriate application type
and Grade level, then click the button “Compute Fee”

0 Creote New Aopixabion

& Permits ard Recognitions
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Republic of tl;e Philippines
Bepartment of Education

REGION I

Step 4. After clicking the “Compute Fee” button, the school shall review the
computed Assessment Fee, including the relevant payment information for the
application fee. If the details are correct, click “Download Assessment” to generate
the Application Fee Assessment Form. Download and print the Assessment Form
for payment processing.

Assessment Fee
Apgriaton Tyge

1 Kindetganten P2,020.00 PO.O0 202000

3402284420 STR-Regular FundDeped ROL P2O0000

APPLICATION FEE ASSESSMENT

School Name: Test School
Address: Aringay La Union

Schools Division: CANDON CITY

Application Type: G Rec

Date: September 22, 2026

Grade Level Amount Total
Kindergarten $£2,020.00 $£2,020.00
TOTAL $£2,020.00 $2,020.00

To process the application, proceed to the nearest Landbank for the payment using the
ONCOLL PAYMENT SLIPS. Please refer to the Payment Summary

Payment Summary

Ac;:‘:mt Raf'::?“ R”m“ Agency Name Amount
3402204420 | 070010300001 | PLO192 BTR-Regular Fund’Deped ROT | P2,000.00
3402284446 | 080080000000 | PLO192 STR-Other Than IATFIUE Law | »20.00

Total Amount Due: #2,020.00

REMINDER: After payment, attach a scanned copy of the payment receipt (front and back),
together with this assessment Form in your application uploads.

Flores St., Catbangen, City of San Fernando, La Union
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Republic of the Philippines
Bepartment of Education

REGION I

II. PAYMENT OF APPLICATION FEE THROUGH LANDBANK ONCOLL
PAYMENT FORM

Step S. Proceed to the nearest Land Bank Branch and pay the assessed
application fee.

Step 6. Using the printed Assessment Form, the school shall accomplish
separate ONCOLL Payment Slip Forms for each applicable account, as
follows:

1. BTR Account — Regular Fund/DepEd RO I; and
2. BTR Account — Other Than IATF/UP Law Center.

- ™ hdenD
ONCOLL PAYMENT SLIP © LANDBANK

CLASS B - Contcanaes

ONCOLL PAYMENT SLIP © LANDBANK

atmrrin et 3 derr)

3 | e s P

s |

o ) ] $20.00

P2,000.00
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BTR Account — Regular Fund/DepEd ROI BTR Account - Other than IATF/UP Law Center

IIl. UPLOADING OF COPY OF ASSESSMENT FEE AND RECEIPT OF
PAYMENT FOR APPLICATION FEE

Step 7. After payment, the school shall submit the payment details
through the EAPS Payment Notification System:
https:/ /tinyurl.com /EAPSPaymentNotificationSystem

Step 8. The school shall prepare one (1) combined PDF file containing:
a. the scanned payment receipt, front and back; and
b. the Assessment Form.

Flores St., Catbangen, City of San Fernando, La Union
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Republic of the ﬁljﬁippimzs
Bepartment of Education

REGION I

e The school shall ensure that all information provided and documents

uploaded are complete, accurate, and clearly readable before submitting
the Payment Notification.

Step 9: The school shall accomplish the form with correct information.

5, Republic of the Phiippines

Department

Regional Office |

of Education i

1. Alaminos City

and Record

2. Batac City

00

®

) 3. Candon City

EAPS Payment Notification System

4. Dagupan City

rlynsiaderdS0T € gmail com o

5. liocos Norte
6. llocos Sur
7. La Union

8. Laoag City
Email *
9. Pangasinan |

aryn siador@deped gov ph 10. Pangasinan il

11. San Carlos City

Application Type * 12. San Fernando City

®) Government Recognition 13. Urdaneta City

Renewal Government Permit

0000000000

14. Vigan City

Permat

Step 10. Upload the required PDF file to the system.

2 — - * 4, Department of Education
,;.:.'.'- Repubiic of the Phitippines & Insert file x
Lj) Department of Education
¥  Regionsl OMce | e
o©

DEPED Electronic Application for Private School and Record Management

EAPS Payment Notification System

arlynsiador0501@gmail com &

PAYMENT SUBMISSION LINK (Upload the scanned copy in PDF format)

School Head * it e g

Enter Name of Sch

ol Head

Flores St., Catbangen, City of San Fernando, La Union

Telephone Nos.: (072) 607-8137/682-2324 —_—
o

DepED

€ DepEd Region |

RACAME DY IDIMSE

“ regionl@deped.gov.ph
www.depedregionl.com




ﬁGs

o g"&%
3

F

*NOAS

aﬁwh!ﬁ;‘l‘?
Republic of the Philippines
Bepartment of Education

REGION I
Step 11. Click “Submit”
P
SUBMISSION nPOFf; ,;‘;" Republic of the Philppines
e S Li) Department of Education
School Head * RESY Reponai Offce| ) <
ot EAPS Payment Notification System
Your respanse has been recorced | |
Google Forms
e ey T Bty R B e

FOR REGIONAL OFFICE

e RO-QAD designated personnel receive the Payment Notification via email.

0- ¢
U Primary {) Promotions 2, Social
0% me NEW PRIVATE SCHOOL APPLICATION PAYMENT NOTIFICATION - 3. Candon City - Good cay/ A new P B

O B Utk

o=}
=
@

e
NEW PRIVATE SCHOOL APPLICATION PAYMENT NOTIFICATION - 3. Candon City

o arlynsiador050179@gmail.com

Good day!

Anew Private School Applicabon PAYMENT has been submitted through the
Google Form

APPLICATION PAYMENT DETAILS

DateTime Submitied Tue Sep 22 2026 14 08 51 GMT+0800 (Phikppine Standard
Time)

SDO 3 Candon City

School San Juan de Sahagun (Parish) Pre-School Formation Genter

School Head Enter Name of School Head

Application Type: Government Recognition

Upicaded PAYMENT SLIP

Please check/chck the Google Sheets tracker to check more on the details

n
Thank you

Private Schools Application Payment Monioring System
Reaional Office - Region |

Inbox x

* RO-QAD prepares consolidated payment report, including the printing of
Payment Slips, and submit the complete documents to the Cash Unit for

appropriate action.

DepED
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