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REGIONAL MEMORANDUM
No. __ |llg ¥+ s. 2026

NATIONAL CONFERENCE OF DEPARTMENT OF EDUCATION
SUPPLY OFFICERS

To:  Schools Division Superintendents
Schools Division Supply Officers

Undersecretary for Administration re: the Conduct of the National Conference of
Department of Education Supply Officers on November 10-12, 2026 at the Baguio
Teacher’s Camp, Baguio City.

I Attached is DepEd- Central Office Memorandum from the Office of
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said national conference. The target participants in the convention are the
Administrative Officers from the Regional Office (RO) and Schools Division Offices
(SDOs) that are handling Asset Management Sections and Property and Supply
Units. The Central Office has allotted two (2) pax for ROs while for one (1) pax for
SDOs. Participants are encouraged to confirm their attendance by accessing the link
https:/ /tinyurl.com/25j9s6fp on or before October 30, 2026.

3. Identified participants must check in at the venue on November 10, 2026 with
lunch as the first meal. The program proper will start on November 10, 2026 at 03:00 in
the afternoon. The conference shall conclude on November 12, 2026, with AM Snacks as

tha lact manl
i iast meal,

4. All travel expenses to be incurred by the participants shall be charged to their
respective local funds subject to the usual accounting and auditing rules and
regulations.

57 Immediate dissemination of this memorandum is desired.

ESTELA P. LEON-CARINO, EdD, CESO III
Director IV/Regional Director 5

Encl.: None

Reference: None
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SUBJECT NATIONAL CONF RENCE OF DEPARYTMENT OF EDUCATION
SUPPLY OFFI(‘E

DATE 24 August 2026

The Department of BEducation (Deplud), through the Admanistrative Service - Asset
Management Division (AS-AMDY), shall conduct the Natnonal Conference of Deplitd
Supply Ofhcers on November 1012, 2026, a4t the Buaguwo Teachers Caanp, Baguo
iy,

The conference aims 1

a. Gather all Supply Ofhicers, mcludimg Adimnistrative Officers handhing Asset
Management Divistons/Sections or Property and Supply Units, across all
governance fevels:

b Present and discuss recent policy updates, issuances, and legal frameworks
relevant to property and supply managemeoent;

o Address issues and challenges encountered in the ficld and denufy possibie
cotirses of acton, ‘

d. Harmonize exasting practices and dentdy gaps i processes to establish o
unified quahty control plan; and

. Communicate the Department's prionties and stratege directions in support
of the Deplid 5-Panit Relorin Agenda

The conference will cover, nmaong others, updates on Republic Act Noo 12009 (New
Government Procurcment Relorm Act) and iy hnplemenung Bules and Begulatons
{(IRR), with particular emphasis on the provisions governing Direct A« quisition,
Learning Continuny Spaces, and  the Booking Up of School Building  and
infrastructure Projects. The conference will Iikewise include a workshop an the AS-
AMD  Property and  Supply Management  Manual to help contribute to o ats
improvement and promote the uniform apphcation of pohaes and procedures on
property and supply management across all governance levels,

The target partapants are the Supply Glhicers and Admuistratve Ofiicers from the

Restonal Uffices (ROs) and Schools Ehivision Offices (SDOs) who are reaponsible o

i 17/F TechZone Buiding, Malugay 51 Bragy San Antonio, Makat: Ciry 1209
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Asset Management Divisions/Sections or Property  and Supply Umits, whether
servingd in g penmanent, acting, officer in charge, or desienated concnrrent capacity,

bExpenses for venue, board and  lodging, meals, supplies  and  materials,
cormmunication expenses, professional fees, contingeney expenses, and the travel
expenses ol the resource persons, secretariat, and committee members from the
Deplid Central Office shall be charged agamst the AS-AMD GASS MOGE (FY 2000
Contimumyg Funds), subject to the usual budgeting, accounting, and auditing rules
apd regulations. The travel exprenses ol particpants from the Regsonal Offices and
sehoals Division Offices shall be charged agamst their respectuve local funds, subject
to the aviniabnlny of funds and the apphicable government accounting and saditing

rules and regulations

To tachtate the necessary arrangements for accommaodation and mcals,  all
participants are requested to conftirm their antendance by completing the online
regstration form on or bhefore Qctober 30, 2026 A “No Confirmation. No
Accommodation” policy shull be stnctly mmplemented. Partcipants are therelore
enmjoined 1o complete thewr registration within the presenbed period.

Remstration Link: httgs 7 ftinvael com / 2812s64p

"_”'f Cade:

Participants are expected to arvive and check in at the venue on November 10, 2026,
with lunch serving as the OGirst meal The opening program shall commence gt 3:00
pom on the same dav. The conterence shall conclude on November 12, 2026, with
mormng snacks as the last meal before participants check out

Please be advised that the venue reservation and accommodation procured by
AS-AMD cover only the period of November 10-12, 2026. Any accommodation
before November 10 or beyond November 12, 2026, as well as the corresponding
expenses, shall be charged to the participants or their respective offices.

Likewise, please note that the accommodation, board and lodging, and meals
provided are exclusively for registered participants. Expenses for
accompanying personnel shall not be charged to the conference funds and shall
be the responsibility of the concerned participant or their respective office,
subject to applicable rules and regulations.

For lurther information, please contact Mr. Albert © Aluno, Chiel, Assel Manavernen!
Diwvision, Admuastrative Service, Department of ducation Central (Mfee, 27F

lonifacio Building, Meraleo Avenne, Pasie City, thiroueh
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