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REGIONAL MEMORANDUM
No. 104 s. 2026

WORKSHOP ON THE DEVELOPMENT OF INDIVIDUALIZED EDUCATION PLANS
(IEPs) AND ESTABLISHMENT OF SCHOOL-BASED MULTIDISCIPLINARY
TEAMS (SBMT's)

To: Schools Division Superintendents

by The Department of Education (DepEd) Regional Office I, through the
Curriculum and Learning Management Division (CLMD), shall conduct the Training
on the Development of Individualized Education Plans (IEPs) and Establishment of
School-Based Multidisciplinary Teams (SBMTs) for identified personnel from the
Schools Division Offices (SDOs), with the following schedule:

Batch 1: September 1-4, 2026

Batch 2: September 8-11, 2026

2 The activity aims to strengthen the capacity of school personnel in developing
quality, learner-centered IEPs and establishing functional SBMTs that will
collaboratively plan, implement, monitor, and evaluate appropriate educational
interventions and support services for Learners with Disabilities (LWDs), consistent
with Republic Act No. 11650 and DepEd Order No. 044, s. 2021.

3. The activity shall be participated in by SNED EPS/Coordinators, SNED
Teachers, Receiving Teachers/General Education Teachers, and ALS Teachers from
the SDOs. The number of participants allocated to each SDO is provided in Annex A
of this Memorandum.

4. The official names of the participants corresponding to the allocated slots in
Annex A shall be submitted by the concerned SDOs to the CLMD through
clmd.regionl@deped.gov.ph on or before August 20, 2026. The submitted list shall
be used as the basis for the issuance of the official list of participants.

5. The official list containing the names of the confirmed participants, including
their respective batch assignments, shall be issued through a separate Regional
Memorandum. The specific venue for Batch 1 and Batch 2 shall likewise be indicated
in the said Memorandum.

6. Participants whose permanent station is outside a reasonable commuting
distance may be provided accommodation in the designated hotel to minimize
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repeated transportation expenses, travel time, and productivity losses associated
with daily commuting, while ensuring their safety and timely participation in the
required activities.

e Confirmed participants who fail to stay in the assigned accommodation
without providing prior notice and a written justification shall be required to refund
the full accommodation cost incurred for them. The refund shall be made in
accordance with applicable government accounting and auditing rules and
regulations.

8. Any participant who is unable to attend or needs to make changes to the
confirmed accommodation arrangement shall provide prior notice to the Regional
Office and a written justification. The concerned SDO shall ensure that appropriate
notification is made within the prescribed period.

9. Compensatory Time-Off (CTO) shall be granted to participants if the activity
falls on a holiday, weekend, or if there is cancellation or suspension of classes and
work in Government Offices due to typhoon, flooding, other weather disturbances,
and calamities, pursuant to the guidelines specified in CSC-DBM Joint Circular No.
2, s. 2024 on Non-Monetary Remuneration for Overtime Services Rendered,
whichever is appropriate and applicable.

10, For clarification and other concerns, please coordinate with the Curriculum
and Learning Management Division (CLMD), DepEd Regional Office I through
telephone  number (072) 682-2324 local 120 and email at
clmd.regionl@deped.gov.ph

11, For information and guidance.

ESTELA P. LEON-C?;II'VO, EdD, CESO III
Director IV/Regional Director

Encl.: Participant Allocation Per SDO
Reference: Memorandum DM-QULS-2026-746
To be indicated in the Perpetual Index:
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Enclosure 1 to RM , 8. 2026

PARTICIPANT ALLOCATION PER SCHOOLS DIVISION OFFICE

Receiving Teachers
SNED SNED General
SDO EPS/Coordinator | Teacher Educ::::m ALS
Teacher
Teacher
Alaminos City 1 2 2 1
Batac City 1 2 2 1
Candon City 1 2 2 1
Dagupan City 1 2 2 1
Ilocos Norte 1 2 3 2
Ilocos Sur 1 2 3 2
La Union 1 2 3 2
Laoag City 1 2 2 1
Pangasinan I 1 2 3 2
Pangasinan II 1 2 3 3
San Carlos
City 1 2 2 ]
San Fernando
City 1: 2 2 1
Urdaneta City 2 2
Vigan City 1 2 2 1
RO and
Speaker S
TOTAL 19 28 33 20

* The official names of participants shall be submitted by the concerned SDOs to
clmd.regionI{@deped.qov.ph on or before August 20, 2026. The final list of participants,
batch assignments, and specific venues for Batch 1 (September 1-4, 2026) and Batch
2 (September 8-11, 2026) shall be issued through a separate Regional Memorandum.
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Enclosure 1 to RM , 8. 2026

PARTICIPANT ALLOCATION PER SCHOOLS DIVISION OFFICE

Receiving Teachers
SNED SNED
SDO EPS/Coordinator | Teacher Eﬁﬁi::?:n ALS
Teacher
Teacher
Alaminos City 1 2 2 |
Batac City 1 2 2 1
Candon City 1 2 2 1
Dagupan City 1 2 2 1
Ilocos Norte 1 2 3 2
Ilocos Sur 1 2 3 2
La Union 1 2 3 2
Laoag City 1 2 2 1
Pangasinan I 1 2 3 2
Pangasinan II 1 2 3 3
San Carlos
City 1 2 2 1
San Fernando
City d 2 2 1
Urdaneta City 1 2 2 1
Vigan City 1 2 2 1
RO and
Speaker 5
TOTAL 19 28 33 20

* The official names of participants shall be submitted by the concerned SDOs to
clmd.regionl(@deped.gov.ph on or before August 20, 2026. The final list of participants,
batch assignments, and specific venues for Batch 1 (September 1-4, 2026) and Batch
2 (September 8-11, 2026) shall be issued through a separate Regional Memorandum.

Flores St., Catbangen, City of San Fernando, La Union
Telephone Nos.: (072) 607-8137/682-2324

L] DepEd Region | ® region1@deped.gov.ph

© www.depedregion1.com

30f3




