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CONDUCT OF TECHNICAL AND CAPACITY ENHANCEMENT

The Philippine Association of Records Officers and Archivists, Inc. (PAROA),
in coordination with the Government Association of Records and Archives
Administrators, Inc. (GARAA), is pleased to announce its conduct of a technical
training and capacity enhancement entitled: “FROM CREATION TO DISPOSAL:
PRACTICAL RECORDS MANAGEMENT FOR LGUs and NGAs-Batch 2” on August
18,19, and 20, 2026 at the Axiaa Hotel,135,1105 West Ave., Project 7, Quezon City,
Metro Manila.

The capacity-building activity aims to enhance the competencies of records
officers, administrative personnel, and document custodians in the proper creation,
maintenance, safekeeping, retention, and lawful disposal of government records in
accordance with existing laws, rules, regulations, in compliance with Republic Act
9470 and relevant policies of the National Archives of the Philippines (NAP), while
addressing common audit observations and preventing potential Commission on
Audit (COA) disallowances arising from improper records handling, retention, and
disposal practices.

Registration Details/Seminar Fee:
P8,800.00-Live-in P6,800.00-Live-out
Inclusive of: Inclusive of:

3 Days & 2 Nights Training Sessions 3 Days & 2 Nights Training Sessions

Accommodation AM/PM Snacks and Lunch

Meals and Snacks Training Kit and Materials

Training Kit and Materials Use of LED Wall & Projectors

Use of LED Wall & Projectors Certificate  of  Participation and
Certificate  of Participation and | Appearance

Appearance

For registration and other queries, please contact:

DIOBEIN C. FLORES, EdD, DPA, PhD
National President

pepEd ROY

Contact Number: 0908-517-8830/0943-927-3119 Documan REC
Email Address: paroa2005.inquiry@gmail.com/

paroaofﬁcialcommunication@gma.il.;]‘%rn
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June 30, 2024

DR. ESTELA L CARINO

Reglonal Director

Reglon | - llocos Reglon
Department of Education (DEPED)
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Registration Details:
Seminar Fee:

P8,800.00 - Live-In

Inclusive of: g
» 3 Doys & 2 Nighits Training Sessions
» Accommodation

* Meals and Snacks

« Training Kit and Malenaols

» Use of LED Wall & Projectors

« Certificate of Participation and
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£4.,800.00 - Live-Out

Inclusive of.

« 3 Days & 2 Nights Training Sessions
« AM/PM Snacks and Lunch
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« Use ol LED Wall & Projectors
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Payment shall be made payable (o
Account Name Philippine Associalion of Records Officers and Archivists, Inc. (No

obbreviotion)
Accounl Number 200034322941
Bank: EASTWEST BANK (Quliino Hi-way. Tallpapa. Novaliches, Quezon City)

QR for Live-Oul

QR for Live-in

(ot e o comaiaacaps s |
importonl Nofe: You may be direcied o an Advertisement Poge. All you need 10 do i
i5 tap on “Skip Adveriisement” and you'll get straignt 1o the lorm

In this regora. we respecifully request your approval for the participation of your designated
personnel on Official Business, subjec! 1o the usual occounting and auditing rules and
regulalions. Porticipotion in Ihis aclivity shall support your office’s comphance initialives
under RA. 9470, COA Circular No. 2020-006. and Civil Service Commission policies on
continuing professional development and organizationol copability enhancement.

important Nofice: We would lke fo remind everyone that PAROA and GARAA are
commitled to providing every porlicipant with a professional, organized, and high-quality
seminar experience. Parficipant registration shall be strictly on o FIRST-COME, FIRST-SERVED
basis. Walk-in parlicipants are strongly discouraged 10 ensure proper venue preparalions.
workshop motenals, meals. and cerlificales. Parlicipants are highly encouraged to register
and conifrm of the eariest opportunity. as registration automatically closes once all

avaiigble slots have been filled.

For confirmation, further inquiries, and clarifications. you may call our telephone no, (02) 8450
- 4235 or call and text our mobile nos. (Smart) 0908-517-8830 / 0943-9273119 (Sun). You may

aiso email us gl paroa2005.inquiry@gmail.com {main) or
parogofficiolcommunication@gmail.com [allernate email). as well as the email address with

which you received this communicalion/invilaton.

Be assured that we are one with you in your aspirations for the prolessionalization and
gevelocpmen! of personnel in your agencies/olfices.

Thank you so much, and more power.

Very fruly yours,

LORES, EdD., DPA, PhD
- Ndtional President

4, Quzon Gity
15541

otficialf or @paraa 2605 official



