








































































































































• Deliver the Goods properly packaged and labeled to prevent damage during handling
and transportation;

• Bear all costs associated with loading, hauling, transportation, insurance, unloading,
and door-to-door delivery to the designated Schools Division Offices;

• Replace, at no additional cost to the Procuring Entity, any Goods found to be damaged,
defective, incomplete, or non-compliant with the Technical Specifications upon delivery
or during inspection.

v. Delivery Schedule and Hours of Delivery

Delivery shall be made during official government working days, Monday to Friday, from /
8:00 A.M. to 5:00 P.M., unless otherwise authorized by the Procuring Entity. 1/

Deliveries made outside official working hours require the prior written approval of the /concerned Schools Division Office or the Procuring Entity.

vi. Inspection and Acceptance

Inspection and acceptance shall be conducted by the authorized Inspection Committee
and End-User at the respective delivery sites.

Acceptance of the Goods shall be evidenced by the duly accomplished Inspection and /
Acceptance Report (IAR), Delivery Receipt, and other documentary requirements /
prescribed by the Contract.

The following annexes form an integral part of this Schedule of Requirements: 

Annex A - Name and Contact Numbers of Supply Offices in the Schools Division Offices 
Annex B - Distribution List By Schools Division Offices 
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