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REGIONAL MEMORANDUM
No. &y .s. 2026

REQUEST FOR THE ACCOMPLISHMENT OF THE PREPARATORY ACTIVITIES
FOR THE DEPLOYMENT OF FY 2026 NEW SCHOOL-BASED NON-TEACHING
POSITIONS

To: All Schools Division Superintendents
All Others Concerned

1. This is in reference to the attached MEMORANDUM DM-OUHROD-2026-0083
dated January 13, 2026 from Wilfredo E. Cabral, Undersecretary for Human Resource
and Organizational Development, Department of Education relative to the
abovementioned subject.

2. In line with this, it is informed that all field offices provides accurate, complete and
updated data to determine existing resources and actual personnel needs. To accomplish
all the tools, please access this link: bit.ly/NTP26PrepTools for detailed instructions and
the corresponding links to each tool.

3. Moreover, it is reiterated the cooperation of the Division Human Resource
Management Officers (HRMOs) to ensure the completion of all tools on or before
January 21, 2026.

4. For information, guidance and strict compliance.

TOLENTINO G. AQUINO
Director IV 9/

Encl.: As Stated
Reference: None
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FOR : REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS

ATTENTION : REGIONAL HUMAN RESOURCE MANAGEMENT OFFICERS
ADMINISTRATIVE DIVISION, CHIEF
SCHOOLS DIVISION OFFICES HUMAN RESOURCE MANAGEMENT
OFFICERS

E-signed by
Wilfredo Cabral
FROM . WILFRE . CABRAY26/6:43:43 AM

Undersecretary for Human Resource and
Organizational Development and Infrastructure

SUBJECT : REQUEST FOR THE ACCOMPLISHMENT OF THE PREPARATORY
ACTIVITIES FOR THE DEPLOYMENT OF FY 2026 NEW SCHOOL-
BASED NON-TEACHING POSITIONS

DATE : January 13, 2026

The Department of Education (DepEd), through the Bureau of Human Resource and
Organizational Development - School Effectiveness Division (BHROD-SED), conducted the
Virtual Meeting on the Preparatory Activities for the Deployment of FY 2026 New School-
Based Non-Teaching Positions [DM-OUHROD-2026-3536] to ensure the effective and
efficient deployment. The submission of required data is necessary to establish a validated
database that will serve as the basis for deployment decisions.

In this regard, BHROD-SED requests the cooperation of all field offices in providing accurate,
complete, and updated data to determine existing resources and actual personnel needs.
To accomplish all the tools, please access this link: bit.ly/NTP26PrepTools for detailed
instructions and the corresponding links to each tool.

Also, may we request the cooperation of Division Human Resource Management Officers
(HRMOs) to ensure the completion of all tools on or before January 21, 2026.

Should there be further concerns/questions, please coordinate with the BHROD-SED via
email at bhrod.sed@deped.gov.ph or through landline number: (02) 8633-5397.

For immediate dissemination and appropriate action.
Copy furnished:

Office of the Secretary
Office of the Undersecretary for Field Operations
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