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REGIONAL MEMORANDUM
No. 1297 .s. 2025

EXTENSION OF THE SUBMISSION OF REQUESTS FOR RECLASSIFICATION AND
RETITLING OF TEACHING AND SCHOOL PRINCIPAL POSITIONS

To: All Schools Division Superintendents
All Others Concerned

1. This is in reference to the issued Regional Memorandum No. 1202, s. 2025
(Commencement of Reclassification of Teaching and School Principal Positions Pursuant to
DepEd Order No. 024, s. 2025).

2. Please be informed that there is an extension for the submission of requests for
reclassification and retitling of teaching and school principal positions
Jrom October 27, 2025 to November 10, 2025. Our Records Office is open on weekdays
until 7:00 P.M. to accommodate/receive all requests.

3. This Office reiterates the completeness of documents for approval and for
implementation/NOSCA, and  correctness of the Plantilla Allocation List (PAL)
details/information. It is reminded that all templates can be accessed at
https://tinyurl.com/CareerProgToolKit. Kindly use the correct templates for each
position (Teacher, Master Teacher and School Principal).

4. Moreover, it is reiterated that for DepEd Regional Office I's copy — one (1) folder for
original documents; and forms (Reclassification Form for Teaching Positions
(REFTP), Reclassification Form for School Principal Positions (RFSPP), and Retitling Form for
Teaching and School Head Positions), must be in four (4) set/ original copies.

5. For monitoring purposes, SDOs are requested to update the reclassification tool at
https://tinyurl.com/ReclassificationStatus.

6. For information, guidance and strict compliance.
For the Regiona} Director:
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REGIONAL MEMORANDUM
No. 100. . s.2025

COMMENCEMENT OF RECLASSIFICATION OF TEACHING AND SCHOOL PRINCIPAL
POSITIONS PURSUANT TO DEPED ORDER NO. 024, S. 2025

To: All Schools Division Superintendents
All Others Concerned

1. Thisisin reference to the attached MEMORNADUM DM-OUHROD-2025-2505 dated
September from Usec. Wilfredo E. Cabral, Undersecretary for Human Resource and
Organizational Development, Department of Education relative to the abovementioned

subject.

2. In line with this, all Schools Division Offices are instructed to commence the
reclussification of teaching and school principal positions, in strict compliance with the
mechanisms. procedures, and standards prescribed under DepEd Order No. 024, s. 2025

(Guidehnes on the Implementation of the Expanded Career Progression (ECP) System for
Teachers and School Heads in the Department of Education).

3. Emphasis is highlighted on the process of prioritization for promotion through
reclassification and natural vacancy for all incumbent Retirable Teacher I, and
Head Teacher and Assistant School Principal personnel, affected by the implementation of
ECP

4. Moreover, all incumbent teachers and school heads vying for promotion through the
reclassification process shall undergo the assessment in accordance with the applicable

guidelines. Please be reminded of the deadline for submission of requests
to the Administrative Division-Personnel Section on or before October 27, 2025,
for this Office to have ample time in the assessment and implementation process.

5. For information, guidance and strict compliance.

For the Regional Director:

RHODA T.
/% Directgr4Il y
in the Perpetual Index
¢ following subjects
EVALUATION OFFICERS OFFICIALS PROMOTION PRINCIPALS RECLASSICATION TEACHERS
fa/RM CommencementofREclassificationBasedonDO24,5.2025
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COMMENCEMENT OF RECLASSIFICATION OF TEACHING
AND SCHOOL PRINCIPAL POSITIONS PURSUANT TO
DEPED ORDER NO. 024, s. 2025

AT

. Year (FY 2025 General Appropriations Act (GAA), a total budget of
6,148.,4 du OOO OO I appropriate H to cover the Reclassification of Teaching and
Sk sl Positions in the Department of Education {DepEd), which is expected to

co o the recent ssuance of DepEd Order No. 024, s, 2025 or
D thie implementalion ¢ "'ue Expanded Career Progression System for

‘ Sehool Heads imothe Department of Education, pursuant to Executive
Order '35_0'; Ne. 174, s. 2022 and iis subsequent issuances,! this Office hereby
e TS med  Schools  Division Offices (SDOs) to commence the
reclass 1ﬂ<~a tmn of teachmg and school principal posxtions in strict compliance
hothe e hanises, procedures, and standards prescribed under DepEd Order No.

Rules and Regulations (IRR) u! Executive

Circutar No. 01, 5. 2028 an the "M

ompensation Scheme and  System of Career

1reis for Teacher 1-Hi, Master Teacher FIV, and School Princypal RV
ner ;“;I-L«‘FF and Master Teacher V Pasitions

sinpies, Meralco Ave , Pasig City 1600
. P oM U6, (vhid) H63 18494, (+632) B6366549 | Doc. Ref. Codo D&!—DU*ROD Rw !
S Frrap Addrens usee hrod@deped.gov.oh | website: www.deped.gov.ph | Effectivity 032323 tof.’i

Lebd)

B
5 -




. -
{1. Prioritization
vith one of the President’s notable commitments and reform agenda
Pt 1 4 State of the Nation Address (SONAj—that “no teacher should retire
at Teacher 1,7 1d pursuant to Title V. Sections 23 and 24 of the Implementing
g ~Ilations Dol BExecutive Order {EQ) No. 174 and Section 8.5.2 of
; int Cirendar Mo, 01, s, 2025, pricrity in the promotion whether
e lnssifieation ar nararal vacaney sha 1 be given to the following qualified
coosulnect 1o necessary assessments, applicable staffing standards, and
ietirable Teacher I incumbents—both mandatory and optional in the
ve (5 vears-; ana
Head Teachers i{q’I‘, and Assistant School Principals (ASP) who are
Hecred by the implementation of the Expanded Career Progression.
vuttheanding the prioritization of abovementioned incumbents, other gualified
teachi ng and school principal incumbents shall not be precluded from applying
colassification f pem nons, subject to necessary assessments, applicable staffing
i avallability of unds.
Il Reclassification of Position
"« 1 o Section 21 and 22 of Enclosure No. 1 to DO 024, s. 2025, and
itk e merit-and competency-based career advancement, all incumbent
i ~ohool heads vwing for promotion through reclassification of position,
sse with prionty ji.e., Retirable Teacher I, HTs, and ASPsj, shall be
assessment, in accordance with the applicable guidelines:
Joto Dy 0240 =0 2025 ‘Guidelines on the Reclassification to
) ; Posthions
¢ nclosure No.o 3oto DO 024, s, 2025 ‘Guidelines on the Reclassification to
hoal Principal Positions’
1 G of Enclosures 2 and 3 to DO 024, s. 2025, the SDO, upon the
Lo orequired assessment, shall endorse all the required documenis ©
Oitficr on or before Dctober 30, 2025 for evaluation and approval, if
c ol for oonward submission to the Department of Budget and
oA Rezional (fice on or before November 30, 2025, for further
nal ssuance of Notices of Organization, Staffing and Classification Action
tnely complinnee with the foregoing timelines, ROs and/or SDOs may set
“aes o the submission of applications, insofar as practicable, taking
docipee e volunne of applications and current workforce capacity
e \:a‘::?i-:*':;‘a.
Cerobbic At No 261 The Government Serviee Insurance System Act of 1997
ety Ratiiement, (e ahadl e s ompadsens o an cployee at sixty-five (65] years of ags with at least fifteen {13}
tjanal Retirement caot o [60) years of age s has rendered at least fifteens (13] years of serace
G, bepta Lomplex, Meralco Ave,, Pasig City 1600
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o of the NOSCA, the concerned SDO shall prepare and
dng appointment papers salary adjustments, in accordance
I ons of the CSC ORAOHRAS?; and issue the same to all teachers
“sconeerned not later than March 30 of the succeeding year, or as
cuived by both DBM and DepEd in cases of emergency and

ttemn F, Section 48 i DO 024, s. 2025, queries and/or clarifications

' pertanning to the process and result of the comparative assessment

s oo 1o the HRMPSE within five (5) calendar days from the date of posting
o1t CAReER: and shall be responded to, in writing, by the HRMPSB within three
} e (71 calendar days upon receipt of the guery and/or clarification.
cinding the existence of a query and/or clarification including any pending
v sertaining to such, the process of appointment shall proceed without

appoment stipulated in Part VIE] Appointment of the
Mo Selection Plan and applicable rules and regulations as provided in the

H Srauas

ORADITHA shall strietly be adhered to.

IV, Career Progression Tool Kit

! 2 rengthen the advocacy and communication

Vi g Uohe FIRMPSE Menbers, HRMOs, and other key

v i H e process of the reclassification of position, the Department,

ne 1RO, herceby prevides the Career Progression Tool Kit, accessible
this hink, Dites, Zimyaetooned CareerProgTooiKit

, Choncludes Last of Frequently Asked Questions (FAQs) with answers, Legal
Boses, Onentanon and capacity building Materials.

V. Monitoring

. v purposes, ali ROs and SDOs are requested to update the
Hieanon tool of reclassified teac Fun,t, and school principal positions using this
i : ationStatus.

2‘;4“

T

niormation and further clarifications, you may contact the BHROD-HRDD
ro1oh Mr, Raymond C. Oplado at telephone no. (02) 8470-6630 or email address

For vour immediate dissemination and compliance.

Rities an Appoiitnents and Other Human Resource Actions {ORAOHRA]

va, Mersleo Ave, Pasig City 1600 :
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