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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods through
Competitive Bidding have been prepared by the Government of the Philippines for use by any
branch. constitwtional commission or office. agency, department, buresu office, of
instrumentality of the Government of the Philippines, Mationil Government Agencies,
including Government-Owned and/or Controlled  Corporations, Covernment Financing
Institutions, State Universities and Colleges, and Loeal Government Unit. The procedures and
practices presented in this document have been developed through broad experience, ind are
for mandatory use in projecis that are financed in whole or in part by the Government of the
Philippines or any foreign government/foreign o international linancing institution in
sccordance with the provisions of the 2016 revised Implementing Rules und Regulntions of
Republic Act No. 9184

The Bidding Documents shall clearly and adeguately define, among others (1) the
objectives, scope, and expected outputs and/or results of the proposed comtract or Framework
Agreement, as the case may be; (i) the eligibility requirements of Bidders: {iii) the expected
cantract or Framework Agreement duration, the estimated quantity in the case of procurement
of goods, delivery schedule and/or time frame; and (iv) the obligations, duties, and'or functions
of the winning bidder.

Care should be taken to check the relevance of the provisions of the PBDs aguinst the
requirements of the specific Goods to be procured, I duplication of a subject is inevitable in
other sections of the document prepared by the Procuring Entity, care must be exercised to
avoud contradictions between clauses dealing with the same mafter.

Moreover, each section is prepaned with notes intended only as information for the
Procuring Entity or the person dmafting the Bidding Documents They shall not be included in
the final documents. The following general directions should be observed when using the
documents:

i All the documents listed in the Table of Contents are normally required for the
procurement of Goods. However, they should be adapted as necessary to the
circumnstances of the particular Procurement Project,

b. Specific details, such as the “mame of the Procuring Enriry” and “acldriss for
bid submirsion,” should be furnished in the Instructions to Bidders, Bid Data
Sheet, and Special Conditions of Contract. The final documents should contain
neither blank spaces nor options

€. This Preface and the footnotes or notes in italics included in the Invitation to
Rid. Bid Data Sheet, General Conditions of Contract, Special Conditions of
Contraet. Schedule of Requirements. and Specifications are not part of the text
of the final document, although they contain instructions that the Procuring
Entity should stricily follow




The cover should be modified as required to identify the Bidding Documents us
to the Procurement Project, Project Identification Number. and Procuring
Entity, in addition to the date of issue.

Modifications for specific Procurement Project details should be provided in the
Special Conditions of Contract as amendments to the Conditions of Contract.
For easy completion, whenever reference has 10 be made to specific clauses in
the Bid Daw Sheet or Special Conditions of Contract, these terms shall be
printed in bold typeface on Sections | (Instructions to Bidders) and 111 {General
Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of Foreign-
Assisted Projects, these will be covered by o separate issuance of the
Government Procurement Policy Board

]
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract,
BAC - Bids and Awards Committoe.

Bid - A signed offer or proposal to underake o contract submitted by a bidder in response Lo
and in consonance with the requirements of the bidding documents. Also referred 1o as
Proposal and Tender. (2016 revised IRR, Section S[c])

Bidder — Relers 1o a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised [RR.
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
furnishing all information necessary for o prospective bidder 1o prepare 4 bid for the Goods,
Infrastructure Projects. and/or Consulting Services required by the Procuring Entity, (2016
revised IRR. Section 5[¢])

BIR - Burenu of Internal Revenue

BSP - Bangko Sentral ng Pilipinus:

Consulting Services — Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professionnl expertise that
are beyond the capability and/or capacity of the GOP 1o undenake such as, but not limited to:
(i) advisory and review services: (ii) pre-investment or feasibility studies; (i) design; (iv)
construction supervision; (v) management and related services: and (vi) other technical services
or special studies, (2016 revised 1IRR, Section 5[if

CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributar or Service Provider for procurement of Goods and Services:
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; 03 the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
Incorporated by reference therein.

CIF - Cost Insurance and Freight,

CIP = Carmiage and Insurance Paid.

CP1 = Consumer Price Index,

DDP — Refers to the quoted price of the Goods, which mieans “delivered duty paid.”
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DTI - Depariment of Trade and Industry,
EXW — Ex works.

FCA — “Free Carrier” shipping point.
FOB - “Free on Board"” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project Refers 1o procurement whose
funding source is from a foretgn government, foreign or international linancing institution as
specified in the Treaty or Intemnational or Executive Agreement, (2016 revised IRR, Section
3{b]),

Framework Agreement — Refers 10 o written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option 1o either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) year
100 maximum period of three (3) vears. (GPPB Resolution No. 27-2019)

GFI - Government Financial Institution.
GOCC - Government-owned and/'or —controlled corporation,

Goods - Refer to all items, supplics, materials and general support services, except Consulting
services and Infraseructure Projects. which may be nesded in the transaction of public
businesses or in the pursuit of any government undertaking. project or acuivity, whether in the
nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such os the repair and maintenance of
equipment and fumniture, us well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procurement of materials and supplics provided by the Procuring
Entity for such services. The term “related” or “analogous services™ shall include, but is not
limited to, lease or purchase of office space, media advertisements. health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
[RR. Section 3[r])

GOP - Government of the Philippines.
GPPH - Government Procurement Policy Board,

INCOTERMS - International Commercial Terms.

Infrustructure Projects — Include the construction, improvement, rehabilitation. demolition,
repair, restoration or maintenance of roads and bridges, railways, RIFPAOTIS,  SEAPOTTs,
communication facilities, civil works components of information technology projects,
irngation, flood contral and draipage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national




buildings, school buildings, hospital buildings. and other related construction projects-of the
government, Also referred to as civil works or works, (2016 revised IRR, Section 3ul)

LGUs = Local Government 1nits.

NFCC — Net Financial Contracting Capacity

NGA —National Government Agency,

Phil GEPS - Philippine Government Electronic Procurement Svstem.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services, A Procurement Project shall be described,
detailed. and scheduled in the Projeet Procurement Management Plan prepared by the agency
which shall be consalidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No, (-2019 dated 17 July 2019)

PSA = Philippine Statistics Authority

SEC —Securities and Exchange Commission.

SLOCC - Single Largest Completed Contract,

Supplier — refers 1o a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, hobitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the genernl services
covered by his bid (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as used in these Bidding Documents may likewise refer to o distributor, manufacturer,
comilracior, or consultun!,

LN = Ulnited Mations,




Section I. Invitation to Bid

MNotes on the Invitation to Rid

The Invitation to Bid (IB) provides information that cnables potential Bidders 1o decide
whether to participate in the procurement at hand. The [B shall be posted in accordance with
Section 21.2 of the 2016 revised IRR of RA No, 9184,

Apart from the essential items listed in the Bidding Documents. the 1B should also indicate
the following:

2. The date of avallability of the Bidding Documents, which shall be from the time the
IB is first adventised/posted until the deadline for the submission and receipt of bids;

b. The place where the Bidding Documents may be acquired or the website where i1
may be downloaded:;

€. The deadline for the submission and receipt of blds and

d, Any imporant bid evaluation eriteris (e g . the application of a margin of preference
in bid evalwion).

The IB should be incorporated in the Bidding Documents. The information contained in the
IB must conform o the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet
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Fepublic of the Philippines

Department of Education
REGION |

IsviTaTion To Bin FoR

PROCUREMENT OF CATERING SERVICES FOR THE CONDUCT
OF VARIOUS SLM-RELATED ACTIVITIES AT NATIONAL EDUCATORS ACADEMY OF

THE PHILIPPINES REGION | (NEAP-R1)

Bid, Rel. No, 2025-07-19

I The Department of Education Regional Office 1, City of San Fernando, La Union through
the FY 2025 GAA intends to apply the sum of One Million Nine Hundred Ninety-Eight
Thousand Pesos (P1998.000.00) being the Approved Budget for the Contract 10 payments
under the contract for Procurement of Catering Service fur the conduct of various SLM-Relatsd
Activities at National Educators Academy of the Philippines -Region | with Bid reference No

2025-07-19.

Implementation of LRMDS, and Utilizution of
Self-Learning Modules and other  Lenrning
Resturces

TITLE OF PAX | No
THE ACTIVITIES Days
PROJECT | _
A. Crash Course on Recorded and Linve i
Starytelling of Theme-based SLMs Contents 141
Procurement of — .
Catering B. Masterciass on Copyright Management of | |40 | §
Service for the | ~elf-Learming Modules and other  Leamning
conductof | Resources
various SLM- 1 . RO and SDO Interface on Data Management | 100 | 4
Related of Selt-Leaming Modules and other Learning
Activities Resources _ _
D. Program Implementation Review on the | (40 4

Bids received in excess of the ABC shall be automatically rejected at bid opening

Fa

The Department of Education Regional Office 1, City of San Fernando, Lo Union now

invites bids for the above Procurement Praject. Delivery of the gaods |s required, as follows

Project | Contract Duration

A September -6, 2025

B September ¥-12, 2025

€| October 37-October 31, 2023

I Movember [0-14, 2025

Bidders should have completed, within five years from the dute of submission and recelpt of
bids, a contract similar to the Project. The deseription of an eligible bidder is contained in the
Bidding Documents, particularly. in Section 11 (Instructions to Bidders).

X, Bidding will be conducted through open competitive bidding procedures using o pon-
discretionary “pusafail™ eriterion as specified in the 2016 revised Implementing Rules and
Repgulations (IRR) of Republic Act (RA)No. 9184
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i Bidding is restnicted 10 Filipino citizens/sole proprictorships, partnerships, or
organizations with al least sixty percent {60%) interest or outstanding capital stock
belonging to citizens of the Philippines, and o citizens or organizations of o country
the laws or regulations of which grant similar rights or privileges 1o Filipino
ciizens, pursuant 1o RA No, 5183

Prospective Bidders may obtain further information from Department of Education Regivaal
Office 1, City of San Fernamdo, La Union and inspect the Bidding Documents at the sddress
stated below, from Monday 1o Friday 8:00Am 1o 000

A complete set of Bldding Documents may be acquired by interested Bidders from July 17,
2025- August §, 2025 from the given address and website(s ), The prospective bidders shall pay
the applicable fee of Five Thousand Pesos (P5,000,00) in perscan al the Cash Unit or through
clectronke means at the DepED} RO-1 Remittances and other Funds with Land Bank
Account Number 0202-0256-41. Deposit Slip should be scanned and emailed to the BAC
Secretarial at bac.region la deped_gov. ph.

The Department of Education Reginnal Office 1, City of San Fernando, La Union will hold
# Pre-Bid Conference on July 24, 2025 at 09:00 in the moming at its Executive Conference
Hadl and/or through video conferencing or webcasting vi GOOGLE MEET. which shall be
dpen to prospective bidders upon request.

Bids must be duly received by the BAC Secretarint through manual submission ar Department
of Education Reglonal Office 1, City of San Fernando, La Union on or before 9:00 in the
morning on Augus 5, 2025, Late bids shall not be nccepted

All Bids must be accompanicd by u bid security in any of the acceptuble forms and n the
amoun! stated in 1TH Claose 14,

Bid opening shall be va August £, 2025 5 900 o'clock in the muorning- st the Executive
Conference Room, Department of Education, Regional Office 1, City of San Fernando,
La Union. Bids will be opened in the prasence of the bidders’ representatives who choose 1o
attend the activity or on line through a link that will be provided spon reguest

The Department of Education. Regional Office 1, City of San Fernando, La Union reserves
the right 1o reject any and all bids. declare a fallure of bidding, or not award the contract st any
time prior to comract award in accordance with Sections 35.6 and 41 of the 2016 revised IRR
of RA No. 9184, without thereby incurring any |tnbility to the affected bidder or bidders,

For lurther information, please refer to

DARIUS C. NIETO

Head, BAC Secretariat

DepED Regional Office 1, City of San Fernanda, La Union
bac region | @deped. gov ph

072-682-23-24 local 108

You may visit the following websites

Far downloading of Bidding Documents: depedro ] com

HH{¥MDA T
BAC Chai

Fo PGS Peammta Tl Socrrmr |5 Y gwmes 30 M-Helmed Aptoias
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Section I1. Instructions to Bidders

Notes on the Instructions to Bidders

Phis Section on the Instruction to Bidders (1TB) provides the information necessany for
hidders to prepare responsive bids, in accordance with the requinements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and
evaluation of hids, post-qualification, and on the award of contract,
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1. Scope of Bid

The Procuring Entity, Department of Education, Regional Office I, City of San Fernando,
Lu Unien wishes 1o receive Bids for the Procurement of Catering Services for the
conduct of various SLM-Related Activities at NEAP-R1 with Praject identification
Sumber 2023-07-19.The Procurement Project (referred 10 herein as “Project™) is
composed of One (1) Lot the details of which are described in Section VI {Technical
Specifications ),

2. Funding Information

2.1, The GOP through the source of funding as indicated below for FY 2025 in the
asmount of One Million Nine Hundred Ninety-Eight Thowsand Pesos
(F1.90%,000.00)

22, The source of funding 1 the General Appropriations Act 2025,
3. Bidding Requirements

Ihe Bidding lor the Project shall be governed by all the provisions of RA No. 9184 and
s 2016 revised [RR. including its Generic Procurement Manuals and associated
policies. rules and regulations as the primary source thereof, while the herein clauses
shall serve as the sccondary source thereof,

Any amendments made 1o the IRR and other GPPH issuances shall be applicable only
b the ongoing posting, advertisement, or 1B by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shull be deemed o have verified and
accepted the general requirements of this Project. including other factory that may affect
the cost. duration and execution or implementation of the contract, project, or work and
examine all instructions. forms, terms. and project requirements in the Bidding
Documents,

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity. as well as the Bidders and Supplicrs, shall observe the highest
standard of ethics during the procurement and execution of the contract They or
through an agent shall not engage in corrupt, fraudulent. collusive, coercive, and
obstructive practices defined under Annex 1" of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

3.1 Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

1
I

Foreign ownership limited 1o those allowed under the rules may participate in
this Project



53 Pursuant o Section 23.4.1.3 of the 2016 revised IRR of RA No.9184. the Bidder
shall have an SLOC that is at least one (1) contract similer 1o the Project the
value of which, adjusted to current prices using the PSA s CPL, must be at least
equivitlent fo filty percent { 30%) of the ARC.

() The bidder should have completed at least two (2) similar
contracty and the aggregate contract amounts should be equivalent to at least 50% of
the ABC s required. and

(bi  The largest of these similar contragty must be equivalent 1o al
least 215% of the ABC as required above.

34, The Bidders shall comply with the cligibility criteria under Section 23 4.1 of the
2016 IRR of RA No. 9184,
Origin of Goods
There is nio restriction on the origin of zoods other than those prokibited by a decision

of the LN Security Council taken under Chapter V11 of the Charter of the UN, subject
to Domestic Preference requirements under 1TB Clause |18

Subeontracts
7.1 The Bidder may subcontract portions of the Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twent ¥ percent (20M4)
of the Projest

The Procuring Entity hus preseribed that Subcontracting is not allowed.
Pre-Bid Conference

The Department of Education Regional Office 1, City of San Fernando, La Union
will hold a pre-tud conference for this Project on July 24, 2025 at 9:00 in the morning
ab its Executive Conference Hall and'or through GOOGLE MEET as indicated in

paragraph 6 of the [B.
Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and'or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at jts given address or through electronic mail indicated in the
IB. at least ten (10) calendar days before the dendline set for the submission and receipt
of Bids.

10, Documents comprising the Bid: Eligibility and Technical Components




10.1.

.

10,3,

The first envelope shall contain the cligibility and technical documents of the
Bid as specified in Section VI (Checklist of Technical and Financial
Documents).

The Bidder's SLOC as indicated in ITB Clause 5,3 should have been completed
within five years prior 1o the deadline for the submission and receipt ol bids,

If the eligibility reguirements or statements, the bids, and all other documents
for submissson to the BAC are in foreign language other than English, It must
be accompanied by a translation in English. which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines
Similar to the required authentication above, for Contracting Parties 10 the
Apostille Convention, only the translated documents shall be authenticated
through an apestille pursuam 10 GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern. for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

1.2

LA

The second bid envelope shall comain the financial documents for the Bid as
specified in Seetion VI (Checklist of Technical and Financial Documents)

If the Bidder claims preference & a Domestic Bidder or Domestic Entity, a
certificanon issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.5 of the 2016 revised IRK of RA No. 9184,

Any bid exceeding the ABC indicsted in paragraph | of the IB shall not be
aceopted.

1.4, For Foreign-funded Procurement, a ceiling may be applied 1o bid prices
provided the conditions are met under Section 31,2 of the 2016 revised IRR of
RA No 9184,
12. Bid Prices
12.1. Prices indicated on the Price Schedule shall be entered separately in the

following manner:
4. For Goods ofTered from within the Procuring Entity s country.

i The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warchouse, ex-shawroom, or off-the-shelf, as applicable);

i The cost of all customs duties and sales and other taxes already
puid or payable,

. The coxt of tmnsportation, insurance, and other costs incidental
delivery of the Goods to their final destination; and

]




iv.  The price of other | mcidental) services. if anv_ listed in e
b, For Goods offered from abroad:

L Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use trunsportation through carmers
registered in any eligible country. Similarly, the Bidder may
obtain msurance services from any cligible source country

. The price of other (incidental) services. if any, as listed in Section
VI (Technical Specifications).

13. Bid and Pavment Currencies

131, For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Ridder, However, for purposces of bid evaluation,
Bids denominated in forelgn currencies, shall be converted to Philippine
currency based on the exchange rute as published in the BSP reference rate

bulletin on the day of the bid opening.
3.2 Payment of the contract price shall be made in Philippine Pesas,
14. Bid Security

4.1, The Bidder shall submit a Bid Secun ng Declaration” or any form of Bid Securiry
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS

14.2. The Bid and bid security shall be valid uniil December 2, 2025, Any Bid pot
accompanied by an acceptable bid security shall be rejected by the Procuring
Entity as non-responsive.

I5. Sealing and Marking of Bids
Each Bidder shall submit one copy of the firs and second components ol its Bid.

Ihe Procuring Entity may request adddinional hard capies and/or electronic copies of the
Bid. However. failure of the Bidders to comply with the said request shall not be o
ground for disqualification.

Ithe Procuring Entity allows the submission of bids through online submission or any
other clectronic means, the Bidder shall submit an clectronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted shall
be considered non-responsive and, thus. automatically disqualified.

In the cose of Framewark Agrpement, the undertaking shall refer 1w emiening into contruct with tie Mrocuring Eidity wwd
m.mmmm-rw-mm or the performance secermy declamtun Mﬂuumnmmm}tmm.rr
Noteoc 10 Eaocute Framumagrk 4 grovmens.
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16, Deadline for Submission of Bids

6.1,

T'he Bidders shall subimit on the specified date and time and either at its physical
address or through online submission as indicsted In paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

I8,

19,

17.1.

7.2

Phe BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 of the IB. The Bidders” representatives who are present
shall sign a register evidencing their attendance.  In cise videoconlerencing,
webcasting or other similar technologics will be used. attendance of participants
shull likewise be recorded by the BAC Secretarial,

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised TRR of RA No.
U184 shall previnl

The preliminary examingtion of bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 984,

Domestic Preference

The Procuring Entity will grant & margin ol preference for the purpose of
comparison of Bids in accordance with Section 431 2 of the 2016 revised IRR
of RA No. 9184,

Detailed Evaluation and Comparison of Bids

19,1

|}

19.3.

194

1935,

The Procuring BAC shall immedintely ¢onduct o detailed evaluation of all Bids
rated “passed.” using non-discretionan  passTail criteria.  The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the 2016
revised [RR of RA No. 9184

IT the Project allows partial bids, bidders may submit a proposal on any of the
laits or iems, and evaluation will be undertaken on a per lot or item basis, as the
case mavbe. In this case, the Bid Security as required by TTB Clause 15 shall be
submitted for each lot or item separatels

The descriptions of the lots or items shall be indicated in Section VI (Technical
Specifications). although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23 4.2.6 of the
2016 revised IRR of RA No. 9184 The NFCC must be sufficient for the 1otal
of the ABCs for all the lots or items participated in by the prospective Bidder.

One Project having several ilems that shall be awarded as one contract

Except for hidders submitting a commitied Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCUC computation pursuant 1o Section 23 4.1 4 of the 2016 revised IRR of RA

|5




20,

21.

No, 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal 1o ten percent (10%) of the
ABCs for all the lots or items participated In by the prospective Ridder.

Post-Qualification

202 Within g non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Caleulated Hid,
the Bidder shall submit its Iatest income and business tax returns filed and paid
through the BIR Electronmic | iling and Payment System (eFPS) and other
appropriate licenses and permits required by low and stated in the BDS.

Signing of the Contract
21.1.  The documents required in Section 372 of the 2016 revised IRR of RA No

9184 shall form part of the Comraet Additional Contrac documents are
indicated i the BDS,
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Section I11. Bid Data Sheet

l

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions thar supplement. amend. or specify in
detail, information. or requirements included in the [TB found in Section [, which are
specific o each procurement

This Section is mtended 10 assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITH and has 10 be prepared [or each specific

procurement.

The Procuring Entity should specify in the BDS information and requirements specific o
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criterin that will apply 1o the Bids. In preparing the BDS, the following aspects
should be checked:

b Information that specifies and complements provisions of the ITB must be
mcorporated

b Amendments and/or supplements, if any, to provisions of the | TB as necessitated by
the circumstances of the specific procurement, must also be incorporated.

k7




Bid Data Sheet

ITE
Clause

e

For this purpose, contracts similar to the Project shall be:

g Procurement of Catering Service
b. completed within five (5) years prior 1o the deadline for the submission
and receipt of bids.
¢ The bidder should have completed at least two (2) similar contracts and the
aggregate contract amounts should be equivalent o at least 30% of the
ABRC as required, and
d. The largest of these similar contracts must be equivalent 1o at least 25% of
the ABC as required above

ER

The Procuring Entity has prescribed that Subcontracting is not allowed,

Request for clarifications for an interpretation must be in writing and subminied
al least 1en (10) calendar davs before the deadline set fir the submission and
receipt of bids,

For purposes of this Clause the Procuring Entity's Representative and address is
as follows:

RHODA T. RAZON

Chairperson, Bids and Awards Comminee

Department of Education

Regional Office |

Flores St., Catbangen. City of San Fernando, La Union

Lonsistent with Section 22.5.3 of the revised IRR of RA 9184, posting on the
PHILGEPS and the procuring entity's website of any supplemental/bid bulletin
shall be deemed sufficient notice to all bidders or parties considered

The price of the Goods shall he quoted DDP 1o the Depariment of Education
Regional Office 1. City of San Fernando, La Union for this Project.

14.1

The bid security shall be in the form of a Bid Secunng Declaration. or any of the
tollowing forms and amounts:

1. The umount of not less than P39,960,00.00 (equivalen 1 two percemt
(2%) of ABC), if bid security is in cash. cashier's'manager’s check, bank
draft guaraniee or irmevocable letter of credit: or

2. The amount of not less than P99,900,00 (equivalent 1o five percent (5%)
of ABC). il bid security Is in Surety Bond

Prospective bidders shall enclose their onginal eligibility and techmical
documents in o sealed envelope murked as ORIGINAL - TECHNICAL
PROPOSAL. Copics thereof shall be similarly sealed in envelopes marked as
COPY 1 - TECHNICAL PROPOSAL and COPY 2 - TECHNICAL
PROPOSAL. The said envelopes containing original and the copies shall then
he enclused in one single envelope marked us TECHNICAL PROPOSAL. On
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the other hand the original of their finuncial documents shall be enclosed in
another sealed envelope marked 2 ORIGINAL - FINANCIAL
PROPOSAL. Copies thereof shall be similarly sealed in envelupes marked as
COPY 1 - FINANCIAL PROPOSAL and COPY 2 - FINANCIAL
PROPOSAL. The said envelopes commining the original and the copies shall
then be enclosed in one single envelope marked as FINANCIAL PROPOSAL.
Further, the envelopes marked as TECHNICAL PROPOSAL and
FINANCIAL PROPOSAL shall be enclosed and/or sealed in un outet envelope
marked 25 MOTHER ENVELOPE. Additional copies of TECHNICAL
PROPOSAL and FINANCIAL PROPOSAL for COA shall likewise be
provided.

To facilitate the receipt and classification of envelopes and the subsequent
evaluation of the bid proposals, the MOTHER ENVELOPE shall be RED, the
inner envelope containing the TECHNICAL PROPOSAL shall be BLUE and
the inner envelope contuining the FINANCIAL PROPOSAL shall be GREEN.
The divider tabs for the table of contents and each part in the checklist shall be
LIGHT GREEN.

Unsealed or unmarked bid envelopes shall be rejected. However, bid
envelopes that are not properly sealed und marked, as required in the Bid
Docs, shall be accepted, provided that the bidder or its duly authorized
representative shall acknowledge such condition of the bid as submitted.
The BAC shall assume no responsibility for the misplacement of the
contents of the improperly sealed or marked hid, or for its premature

apening.

16 ONLINE SUBMISSION OF BIDS 1S NOT ALLOWED
194 The Project shall be awarded as: One Project having several items thay shall be
awarded us one contract,
202 | For purpases of post-qualification, the following shall be required:

Within a non-extendible period of five (5) calendar dayvs from receipt by the
tidder of the notice from the BAC that it submitted the LCB, the Bidder shall
suibmit the following requirements:

L. Latest income and business tax retums: Printed copies of the Electronically
Filed Income Tax and Business Tax Retums with copies of their respective
Payment Confirmation Forms for the immediately preceding calendar/tax
vear from the suthornized agemt bank: Only tax returns fled and taxes
paid through the BIR Electronic Filing and Payment System (EFPS)
shall be accepred.

NOTE: The latest income and business tax returns are those within the last
six months preceding the date of bid submission.

2. Documents 1o venfy or support its Statement of ull on-going
government and privale contracts such as Notice of Award andior
Contract, Notice 1w Proceed issued by the owner, Certificate of
Accomplishment signed by the owner;
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3. For validation purposes, original copy Cluss A Eligibility Documents.
4. In addition 10 the required documents 1o be submitted. the BAC
through TWG is mandated to conduct Site Inspection and Free Taste Test
as specified in General Conditions Item No. 4 and SCC item no, 4.

During post-qualification, compliance of the goods offered with the
requirements specified in this bidding document shall be thoroughly assessed.
encompassing the following criteria;

2. Consistent with Section 34.3, biii, item o of the TRR of KA, 9184, the
verification of availability and commitment, as well s inspection and testing,
for the required capacities and operating conditions of equipment units
intended 1o be owned, leased, or under purchase by the bidder for use in the
contract being bid for. Additionally, the performance of the bidder in its
ongoing government and privite contracts will be scrutinized. Any ongoing
contract revealing

a. Negative slippage of at least fifteen percent (15%) in any single project
or a negative slippage of al leasi len percent (10%) in cach of two () or
more contracts will be subject 1o evaluation.

3 Consistent with Section 34.3, b.iii, item a 1o ¢ of the TR of RA., 9184, the
verification, inspection, and testing of the goods'products, afiersales, and
mamtenance capabilities, in applicable cases, s well as checking the
following:

a Delay in the partial delivery of goods amOunting to ten percent | 10%%) of
the contract price In its on-going government and privite contracts

b. 1fany of these contracts shows the bidder’s failure to deliver or perform
any or all of the goods or services within the period(s) specified in the
contract of within any extension thereof granted by the Procuring Entity
pursuant 10 a request made by the supplier prior to the delay, and such
failure amounts to at least ten percent (1074} of the contract price; or

¢ Unsatisfactory performance of the supplier's obligations as per contract
terms and conditions at the time of inspection

If the BAC verifies any of these deficiencies 10 be duc 10 the bidder's fault or
neghgence, the BAC shall disqualify the bidder from the award, for the
procurement of goods,

Fatlure to submit the ahove requirements within the requined timefrume or &
finding agninst the veracity of any such documents or other documents submitted
for the project shall be  ground for disqualification of the bidder for the pward

and the enforcement of the bid securing declaration.
No further inverwctions




Section IV. General Conditions of Contract

MNotes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section. read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein. should be a
complete document expressing all the rights and obligations of the parties

Matters governing performance of the Supplier. pavments under the contract, or matiers
affecting the risks, rights. and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may he needed, shall be introduced only through
the Special Condinons of Contract.




Scope of Contract

This Contract shall inglude all such items, although not specifically mentioned, that can
be reasomably inferred as being required for its completion as if such ltems were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 nevised
IRR. including the Generie Procurement Manual, and sssociated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation.  Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract

This 15 without prejudice to Sections 74,1 and 74.2 of the 2016 revised IRR of RA No.
WI84 allowing the GPPB 1o amend the [RR. which shall be applied 10 all procurement
activities, the advertisement, posting. or invitation of which were issued afler the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC),

Advance Payment and Terms of Payvment

2.1 Advance payment of the contract amount is provided under Annex “1)" of the
revised 2016 [RR of RA No. 9184

22 The Procuring Entity is allowed 1o determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall correspond 1o the value of the goods delivered and aceepled in accordance
with prevailing accounting and soditing rules and regulations. The terms of
payment are indicated in the SCC.

Performance Security

Within ten (10) calendar davs from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior te the signing of the Contract by both
parties. the successful Bidder shall furish the performance security in any of the forms
preseribed in Section 39 of the 2016 revised IRR of RA No. 9184,

Inspection and Tests

The Procuring Entity or i1s representative shill have the right to inspect and/or 1o test
the Gioods to confirm their confonmity to the Project specifications at no extra cost 1o
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
o fests in the SCC, Section IV (Technical Specifications) shall specify wha
nspections and'or tests the Procuring Entity requires, and where they are to he
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the identity of any representiatives retained for these purposes.

All ressonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data. shall be provided by the Supplier 1o
the authorized Inspectors at no charge 1o the Procuring Entiry,



Warranty

6.1 Inonder 1o assure that manufacturing defects shall be corrected by the Supplier.
a warranty shall be required from the Supplier as provided under Section 62 1
of the 2016 revised IRR of RA No. 9184

6.2, The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereol without cost 10 the
Procuring Entiry, pursuant to the Generic Procurement Manual,

Liability of the Supplier

The Supplier’s lisbility under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jomtly and
severally luble wo the Procuring Entity,
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Sumlar o the BDS, the clauses in this Section are intended 1o assist the Procuring Entity in
providing contract-specific informmion in relation 1o cormesponding clauses in the GOC
found in Section |V

The Special Conditions of Contract (SCC) complement the GO, specilying contractual
requirements linked 1o the special circumstances of the Procuring Entity, the Procuring
Entity’s country, the sector, and the Goods purchased. In preparing this Section. the
following aspects should be checked:

a Information that complements provisions of the GCC must be incorporated.

b Amendments andfor supplements o provisions of the GOC as necessitated by the
circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein,




‘Special Conditions of Contract

GCC
Clause

[

| Bﬂﬁ;y and Documents

| For purpuses of the Contract, “EXW,” =FOB.” “FCA.~ “CIF,” =CIP," “DD#™
and other trade terms used 1o describe the obligations of the pirtics shall have

| the meanings assigned 1o them by the current edition of INCOTERMS |
published by the Internationnl Chamber of Commerce. Paris. The Delivery

| terms of this Contract shall be as follows: |

i' The delivery terms applicable to this Contract arc DDP to the NEAP R-L Risk |
and title will pass from the Supplier to the Procuring Entity upon receipt and
| final acceptance of the Goods it their final destination,” |

| Belivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section V1 (Schedule of Requirements)

For purposes of this Claise the Procuring Entits’s Representutive at the |
Project Site arc Arlene A. Niro. Chief FEducation Supervisor und Gina A, |
Amoyven, Education Program Supervisor

Incidental Services - (
[

The Supplier is required to provide all of the following services, including |
additional services, if any, specified in Section V1, Schedule of Requirements. I|

| The Supplier shall indemnify the Procuring Entity against all third-party claims |
ol infringement of patent, trademark, or industrial design rights ansing from use |
of the Goods or any part thereof,

| Seope of Work

| The winning bidder shall operate within a designated arca adjacent to the Dining
Arca ond provide meals for NEAP RI panticipants and guests, in accordance
| with the schedule of activities issued by the PE/Program Owier. |

- Duning the contruet period, the PE will provide the tollowing amenities at no
| cosl 1o the winning bidder
Dining area and pantry

| Junitorial services for the lobby, hallways, and grounds
| Y. Parking slots for deliveries

e

The winning bidder may use the available furniture, fixtures, and equipment in
the Dining Area, with the understanding that any damage or luss will require |
replacement or compensation




| The winning bidder shall ensure that all furniture, fixtures. equipment, and
| facilities are properly maintained throughout the duration of their use.

| NEAP RI teserve the right 1 use altemative spaces preferred by participants |
and guests for seminars, trainings, meetings, conferences, or other events,
including spaces other than the dining hall.

In the event thut NEAP RI clients request packed meals instend of buffer
service, the supplier shall provide durable, high-quatity packaging materials. |

Food Service Guidelines

Catering operations will be provided Monday through Friday, with service on
Saturdays when scheduled, offering set menus, packed meals, or 2 managed
butlet, us applicable,

‘ Menu Selection

The winning bidder shall offer a variety of nutritious meal options, Four (4) and
Five (3) days menu cycle must be submitted 10 PF as part of the technical

| proposal,

| Menu proposals for calering services mist be submitied to the end-user, through
PE. at least one (1) week in advance. The proposal should specify the portion

 sizes or the number of picces per sérving. It is understood that the standard
weight will exclude the weight of sauces or gamishes.

Failure 1o submut the required menu evele or comply with the approved menu
| will be considered a violation and may result in sanctions. as outlined in licm &
of this SCU

Equipment and Facilities

| The winmng bidder, with writien consent from the PE. shall provide at its own
expense all necessury equipment and supplies for the food service operation, |
mcluding but not limited 1o

o Kitchen equipment and utensils, such as food warmers, chaling dishes, |
| soup kettles, cold pans, and display cases;
b. The winning bidder shall promptly report any required repairs to |
| plumbing or drainage systems 1o the PE;
<. Any fixtures, equipment, or shelving provided by the winning bidder <hall
remain ils property. These may be removed by the winning bidder upon
| contract termination, provided that removal does not damage the premises
and ix approved in writing by the PE: and
| d The winning bidder shall maintain the premises in o clean, sanitary
‘ condition, free from unpleasam odors, disturbing noises, or other

nursances,




| The winning bidder shall submit the names of personnel assigned 1o NEAP R1

| Personnel/Manpower Requirement ‘
| for apprival, one (1) week before the contraet award. ‘

‘ | Role/Function |Mh;tm| Reguirement | |
jectFood Supervisor | 1 |Atleast | vear relevant | |

| ] ! experience ;
| [Waiter/Server | 2 Health cenificate and relevant |
xperience ||

Fu;l-n_rfer events, sdditional personngl may be required and must be coordinated
with PE prior 1o the scheduled activity. Any changes or replacements in the
winning hidder's personnel shall be communicated to PE in writing,

All food handlers, including kitchen and dining staff, must wear proper work |
attire or unifirms and dhere 10 good personal hygiene practices bs outlined in I
Section 3b, ltem 5, of the Implementing Rules and Regulations of Chapter 111
on Food Establishments of the Code on Sanitation of the Philippines (PD B56),
Personnel must wear their NEAP R -issued identification cards or passes at all
‘ times while on the premises.

The winming bidder shall be solely responsible for the salaries, wages, |
| allowances, overtime compensation. and other benefits of all its personnel, in |

accordance with the provisions of the Labor Code of the Philippines. The bidder
| shall also ensure full complisnee with the Social Security System (SSS).
PhilHealth, Pag-1BIG, Occopational Health and Safety Standards, and all other
relevant regulations under the Employee Compensation Commission,

| Food Safety, Sanitation and Quality Control

| The winning bidder shall ensure the highest standards of cleanliness and
hygiene in the preparation, handling, and seevice of food. The hidder must
comply with all relevant lnws. ordinonces; and regulations, including the
Sunitstion Code of the Philippines (PD 836), RA 3720 {as amended by ECY 175),
environmental laws such as RA 8749, RA 9003, RA 9275, and applicable
DepED policies and orders.

| All food preparation and handling by the winning bidder shall be subject 1w
| unannounced inspectivns by PE or its authorized representative 1o ensure
| compliance with food safety and quality standards

| The winming bidder shall be responsible for monitoring, handling. and disposing

of all waste materials at the soarce. This includes providing comminers with lids
| and ensuning proper segregation nnd labeling of waste info the following
| categories:

| = Biodegradable (Composting)

| Food waste (leflover food, fruit, and vegetable peelings) |
|V
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|« Non-hiodegradable (recyclables)

Aluminum cans, pet bottles, tetra packs, and any metal products

e Paper |
‘ Wet paper |
! Dry paper !

Note: The use of single-use plastics and Styrofoam packaging containers is |
strictly prohibited.

Delivery of Services

I'he Procuring Entity (PE) will gusrantee the number of purticipants us indicated |
Lin the setivity schedule. However, if the actual number of participants
exceeds the guaranteed oumber, billing will be based on the actual |

attendance. |
|

The Supplier shall ensure that food quality ond service standards dre
consistently maintained. Compliance with the Food Safety Act of 2013 and
FDA Advisory No. 2015-066 will be monitored by the Procuring Entity,
In addition w food, the Supplier shall provide all necessary kitchen tools, Il
| equipment, cooking utensils, dining wares, food containers, and other supplics
required to deliver the services.

The Supphier shall deploy an adequate number of personnel to perform the
required services. The Supplier ix responsible for ensuring that its personnel
|-comply with labor and employment standards and maintain full control and |
discipline over them. All personnel must be well-truined, physically and |
mentally fit for work. Copies of personnel profiles, NBI clearances, and health |
| centificates must be submitted to the Procuring Entity onc week afier the
Framework Agreement is signed and prior 1o deployment. Service personnel are |

subject to security checks when leaving the premises.

| The Supplier guarantees that all deliveries will be free from defocts, If any
defective items are Identified by the Procuring Entity during the delivery period.
| the Supplicr shall replace them immedistely upon verbal notification |

| Menu changes by the Supplier will not be allowed, except in cases where raw |
materials are unavallable. Any menu change requires prior approval from the |
| Procuring Emity, with at lenst three (1) days notice.

The Supplier shall ensure the cleanliness und orderliness of both the kitchen and |
dining arens during the event. Waste segregation must be strictly followed. and
proper disposal of organic and inorganic materials must be implemented.




The Supplier ussumes full responsibility for any damages or illnesses caused by
food served. The Procuring Entity will investigate any incidents involving food
spoilage, wastage, or related issues.

' Leftover safe food items shall be handed over to the designated representative |
of the Procuring Entity. The Supplier must complete a “Leftover Food Waiver
| Form," which shall be signed by both the Supplier and the Procuring Entity, |

Other Conditions

A Supplier who necepts a contract but fails to deliver the required goods within
the stipuluted time, without 2 justifiable reason, shall be disqualified from
participating in future DepEd procurement nctivities or those of any DepEd
unite. This is withowt prejudice to the imposition of additional sanctions as.
prescribed under KA, 9184 and its Implementing Rules and Regulations (IRR).

The Supplier shall be responsible for the payvment of all applicable duties, excise
taxes. and other tixes or charges

All transactions are subject to the withholding of creditble Value Added Tax
(VAT) and‘or Expanded VAT, in sccordance with the relevani revenue
regulations of the Bureaw of Internal Revenue (BIR).

Prohibited Acts

| The winning bidder is prohibited from engaging in any of the following:

l. Using the NEAF RI premises for unlawful, immoral, or any activity

contrary 10 the provisions of this agreement, or for any purpose that

could cause damage to NEAP R1.

Stoning flammable mutenals, wxic substances, harmful chemicals, or

noxious substances on the premises; except those necessary for cleaning,

samitation, and food service operations.

3. Storing or possessing contraband items, Including but not limited to
illegal  drugs. firearms. ammunitions, explosives, pornographic
materials, or any other items prohibited by law,

4. Making alterations. renovations, or improvements 1o the premises, or
modifying the electrical. plumbing, lighting, or sanitary systems, |
without pnor writlen consent from NEAP R,

3. Using the provided dining halls beyond the approved operating hours
for food service. For cleaning o special events requiring the use of these |

| facilities outside regular hours, prior consent must be obtained from
NEAPRI

6. Lsing the facilities 1o provide catering services lor any non-NEAP R1-
related functions or external clients

| 1. Using the NEAP R1 premises for dwelling or sleeping purposes.

Monitoring and ( learance

b

The PE will conduct regular inspections to ensure the winning bidder’s
compliatce with the provisions outlined in this ugreement. The winning bidder |
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assumes full responsibility. for the gquality, safety, and fitness for human
comsumption of all food items served,

The winning bidder shall permit inspections by relevant govemnment agencies,
in¢luding the City or Municipal Health Office. Burcau of Fire Prolection. or the
Bureau of Intenal Revenue (BIR), as required.
| The PE will conduct performance surveys through Supplier's Performance
Evaluation System monthly { September, October and November) to assess the
winning idder’s service quality. The asscssment shall be headed by the end-
user representative, Arlene A Niro.

The winning bidder must strictly adhere 1o the Terms of Reference and Scope
of Services, The bidder shall be liable for any violations. including those |
committed by its stalf, Penalties for infractions are as follows: |

*  First Offense: Verbal waming, followed by written scknowledgment.
*  Second Offense: Written wamning. with potential contract termination.
*  Third Offense: Termination of contract.

Violations may include, but arc not limited to, the following:

Fuilure to provide the required food for the event.
Improper handling or disposal of waste materials
Non-submission or non-compliance with the approved menu, unless i
deviation request has been subminted and approved by the PE,
*  Linhygienic or improper food handling and service.
= Any prohibited act as outlined in ltem 6 of this SCC.

Schedule of Activities '

The Supplier shall acknowledge receipt of the calendar of setivities efther in
person or via email from the program owner'end-user, with a copy furnished to
the Procurement Linit

The Supplier is responsible for sourcing its goods and equipment and must
defiver services necording 1 the schedule and specifications outlined in the |
award or contruct. Failure to comply with these requirements may result in the
cancellation of the award or purchase order.

All prices are fixed. valid, and binding. No additional costs will be authorized
beyond those stipulated in the agreement

In the event of a postponement or cancellation of a scheduled activity due 1o
force majeure or other unforeseen circumstances. the Procuring Entity, through
the program owner/end-user, will notify the Supplier at least five (§) days prior
to the original scheduled date indicated in the calendar of activities




Suspension of Work

The PE may suspend the work, cither wholly or partially, by written onder for a
specified peniod. as deemed necessary due 1o force majeure or other unforeseen
events, During such suspension, the Supplier or Consultant shall ke
reasonable steps to minimize any additional costs related to the work affected
by the suspension.

[
|5

The terms of pavment shall be as follows: Full payment of every duly inspected
and accepted deliveries (per activity), subject 10 submission of billing and the
required supporting documents

d=

] Inspection and Tests

|. The inspectivns and 1ests that will be conducted shall be ocular inspection of
bidder's workplace/kitchen and the food taste test

2. The Procuring Entity reserves the right 1o inspect the premises of the Supplier
L ensure that food is being prepared under the highest standards of hygiene,

3.All necessary labormory tests required by the Procuring Entity for the itemis)
will be conducted at the Supplier’s expense, as deemed necessary.

4 The Supplicr must provide Sanitary Permits for the establishment and Health
Regulwtory Permits for workers upon request by the Procuring Entity for
monitonng and compliance purposes.

5.5uppliers are expected 1o adhere strictly o all health and safety protocols m
all titmes to ensure the well-being of all personnel and clients.

Warranty

A one-yvear comprehensive and onsite warranty for the non-expendable goods,
The said warranty period shall reckon from the date of issuance of the

| Cerificate of Final Acceptance by the DepEd that the delivered Goods have

been duly inspected and accepted (ie. final acceptance). Repair of the goods |
shall be within the warrunty period.

The supphier warrants that all goods'services 10 be provided will meet industry
stundards and comply with the Food and Salety Actof 2013,

Payments shall be subject 10 the Warranty provision in the form of cither I
relention money in an amount equivalent o three percent {3%:) of every progress
payment, or o special bunk guarantee in the amount equivalent 1o three percemt
{3%) of the Contract Price sz provided under Section 62.1 of R.A. 9184 and its
Revised IRR.

In cuse the Supplier opts tor retention money , the amount shall only be relensed
after the lapse of the entire warranty period, unless during the remainder of the |
warranty  period. the retention money 5 substituled with n specinl bank
guhrantee as preseribed above.

L]




' The Specaal Bank Guaraniee shall not contain any deletion, crossing-out, |
expunction, or any form of correction. Otherwise, DepEd may reject such
security if any such intercalation. superimposition, or alteration affects any

|
material information, or feature of the document. ‘
|

1



Section VI. Schedule of Requirements

The delivery schedule expredsed os weeks/months stipulates hereafier a delivery date which is

the date of delivery 1o the project site

LOCATION: NEAP-RI, San Vicente, ( City of San Fernando, La Union

PROCUREMENT OF CATERING SERVICE FOR THE CONDUCT
I_ . aF VARIOUS SLM- RELATED ACTIV ITIES AT NEAP-RI
Title of Activity N Expecied First Expected Last
‘ of Time Meal 1o Time of Meal 1o
pux uf | be served | Departure | be
! | Arrival - served
A. Crashy Course on Recorded i)
and L ive StonvicHing of 140 | September I, Snacks | eptember Lunch |
Theme-Based SLM Contenis 2028 | h, 2025 ]I
' B Masterclass on Copyright " |
| Management of Self-Learning | 140 September M September | Lunch
Modules and other Learning B, 2025 | Snacks 12,2008 | ‘
Resources |
| C. RO and SDO Interface on PM Lunch
Datn Management of Self- | 100 | October27, | Spacks  October 31,
Learning Muodules and other 1L s
_Lesrning Resources
0. Program Implementation [hY| Lunch
Review on the Implementation Snucks
of LRMDS, and Utilization of November Sovember
Self-Learning Modules and | 140 10, 2025 14, 2025

other Leaming Resources
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Section VII. Technical Specifications

i
Notes for Preparing the Technical Specifications

A set of precise and clear specifications is a prerequisite for Ridders 10 respond realistically
and compentively to the requirements of the Procuring Entity without qualifving their Bids.
In the comext of Competitive Bidding. the specifications (¢ g product won/delivery schedule,
manpower requirernents, and after-sales service/pants, descriptions of the lots or items) must
be prepared to permit the widest possible competition and, at the same time, present o clear
staternent of the required standards of workmanship, materials, and performance of the
goods and services 1o be procured. Only if this is done will the objectives of transparency,
equity, efficiency, faimess . and cconomy in procurement be realized, responsiveness of bids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and aceessories 10 be mcluded or
incorporated in the goods be pew, unused. and of the most recent or current models, and thal
they include o incorporate all recent improvements in design and materials unless otherwise
provided in the Contraet,

Samples of specifications from previous similar procurements are useful in this respect, The
use of metric units is encouraged.  Depending on the complexity of the goods and the
repetitivencss of the type of procurement, it may be advantageous 1o standardize the General
lechnical Specifications and incorporate them in a separste subsection. The General
Techaical Specifications should cover all classes of workmanship, materials, and equipment
commaonly involved in manufacturing similar goods, Deletions or addenda should then
adapt the General Technical Specifications 1o the particular procurement.

Care must be taken in drafting specifications 1o ensure that they are not restrictive. In the
specification of standards for equipment, materials, and workmanship, recognized Philippine
and intermational standards should be used as much as possible.  Where other particular
standards are used. whether national standards or other stindards, the specifications should
state that equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least o substantiolly equal quality than the standards mentioned. will
also be acceptable: The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications

Sample Clause: Equivalency of Standards and Codes

Wherever reference s made in the Techmeal Specifications to specific standards and codes
to be met hy the goods and materals o be fumished or tested, the provisions of the latest
edition or revision of the relevam standards and codes shall apply, unless otherwise
expressly stated in the Contract. Where such standards and codes are national or relate o &
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable

Reterence 1o brand name and catalogue number should be avolded as far as possible; where
ungvoidable thev should alwayvs be followed by the words “or ai feaw eguivalent.”
References to brand names cannot be used when the funding source is the GOP.




Where appropriate, drawings, including sitc plans as required, may be furnished by the
Procuring Entity with the Bidding Documents, Simitarly, the Supplier may be requested 1o
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, 1o complete their statement
of compliance demonstrating how the items comply with the specification.
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Technical Specifications

Item

Specification

I Statement of Compliance

(Biddders must state here cither “Comply ™
or  Not Comply ™ against each of he

Specification stating e corresponding
petformance parameier of the eguipment
affered. Statements of “Comply™ or “Not
Comply " must be supported by evidence in
i Biiders Bid amd crosy-referenced to that
evidency  Evidence vhall be in the form of
maniifaciurer s wamenged  sales
lierature,  wmconditional  statements  of
specification amd complience issued by the
mgtrifucinrer. samples.  independent et
| dlata et av appropriane. A siatemerd that
iv hot supported by evidenoe or s
| subseyuently foumd 1w be contradicted by
the evidence presented will render the Bid
under evaluation fiable for rejection, A
vhatesmeal @ither in the Bidder's statement
| of complianee or the supporting evidenoe
| that iy found to be falw elther during Bid
| evaluation.  post-gualificaton or  the
| execution of the Contract may be regarded
| @ Sfrowdulent. and remder the Bidder or

wupplier luhle for prosecution subject to
the applicable laws and isswances, |

individual  parameters  of  cach |




Technical Specifications

Iem

Specifications

State here “Comply™
or *Nol Comph™

Rice: Plain of Fried
Equivalent to at lenst one cup or an estimated 200
grams per head.

Soup (selection from memu)
Served in 2 bow!| with estimated 200 m| per serving

Three (3) Choices of Viands (selection of variety
dishes of meat, poultry, fish and vegetables from
menu ) with estimated | 00 grams edible portion per
serving/viamd

Dessert/Frull {selecton of pastries, fruns inscason
amd sweets from men
Served per plece or cul in o saucer/imall bow|

Canned juice shall be served during AM
and PM snacks (selection of drinks frommenu)

.....

Sample of 4 and 5 davs Menu Cycle 1o be

_submitted as pant of the Technical Proposal
Functional water dispenser with purified drinking waler
available for all participants 24 hours a day. Paper cops,
overflowing coffee, sugar, cresmer and choco shall be
provided

i

Functional Electric Coffee Maker with at least 10-
liler capiaciiy

hier Mowing brewed coffes made available 24
hiours.

10

Free finger foods in the afternoon (comick, nuts and
| bite size bincuits)

| Set of condimens, such as but not limited to salt,
pepper. soy  siuce, fish ssuce, hot sauce and

ketchup,

| Provision of special meal for participanis with
digtary, restnictions

Drinner and able wares for pm';li.:lp-m‘

Nuwe: The uve of plastic plates, cups and straws,
o any Styrafoam materials are prohibited.

| Stainless Steel Chating Dish and serving trass and
Funcuional kitchen with wools and equipment
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IS | Free table set up, dining table and chairs caver and
| ehoiee of linen
L6 Change of linen everyday

Note ftemy Nuprher 8 8 0 e T st be avaitohle dieimg the duration of the actvity

Meals should be served on the following schedule;
A, Breakfast - 6:00 AM to B:00 AM
B. Morning snacks - 10:00 AM to 10:15 AM
C. Lunech - 12:04) Noon to 1:00 PM
D ARernoon snacks - 3:00 PM 1o 3:15 PM
E Dhinper - 5:30 PM - 7:00 PM

B. PERSONNEL/MANPOWER REQUIREMENT

Role/Function Minimum | Requirement State  here
No. “Comply" or
“Not
| Comply™
I | Project/ Food With at least | yearof
| Supervisor relevant experience
2 | Waiter/Server 2 With blue card and
EXperience




Section VIII. Checklist of Technical and Financial
Documents

Notes on the Checklist of Technical and Finuncial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but shall be subject 1o
the following:

4. GPPB Resalution No. 09-2020 on the efficient procurement measures during a State of C alamity or
other simalor issuances that shall sllow the use of aliernate documents in lieu of the mandated
requirements; or

b. Any subsequent GPPB fssusnces adjusting the documentary requirements afier the effectivity of the
adoption of the PBDs,

The BAL shall be checking the submitted deciments of each Bidder ngainst this checklist 1o ascertain if
they are all present, using o non-discretionary “pass/fail” criterion pursuant 1o Section 30 of the 2016
revised IRR of BA No, U84
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Checklist of Technival and Financial Documents

L TECHNICAL COMPONENT ENVELOPE

]

Claxy “ 4™ Do uments

Valid PhIIGEPS Registrution Cenificate ( Platinum Membership) fall page i
inaccordance with Section 8.5.2 of the IRR

Technical Ducuments

| (b)

|

(ch

)
=il

14N

y|
]

I

7 th

Swtement of the prospective bidder of all its angoing government and private
contracty, including contracts awarded but nat yet started, if amy, whether similar or
nof similsr in rature and complexity o the comract to be bid, gad

Statement of the bidder’s Single Largest Completed Contract (SLUC) similar 1o the
vomtract 1o be bid, except under conditions provided for in Sections 234013 und
23.4.24 of the 2016 revised IRR of RA No. 9184, within the relevant period as
provided in the Bidding Documems (Attachments: Certificate of End-users
Acceptance or (Mficial Receipt's or Sales Involce), and

Ortgmal copy of Bid Security. If in the form of o Surety Bond, submit also a
certification issued by the Insurance Commission; ge Original copy of Notarized Bid
Securing Declaration: and

Conformity  with the Technical Specifications,  which may  include
production/delivery schedule, manpower requirements, andior after-salesparts, if
ipplicable (Attachment: Proposed Mena ), and

Original duly signed Omnibus Swoarn Statemen {85 ):

and il applicable, Original Notarized Secretary's Certificate in case of & cofparation,
parmenhip, or cooperative; or Original Special Power of Anomey of all members
of the joint venture giving full power and authority 1o its officer 10 sign the 0SS and
do a1 1o represent the Bidder

The prospective bidder's computation of Net Financlal Contrueting Capacity
{NFCC), o A committed Line of Credit from a Universal or Commercial Bank in
liew of its NFOC computstion

Clasy "B~ Docswments
If applicable. a duly signed jolnt venture agreerent (JVA | in case the joint venture
is already in existence;

or duly noteized statements from all the potential joint veniure pariners stating that
they will emer into and abide by the provision of the JVA in the Instance that the
bid i specessfil,
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IL  FINANCIAL COMPONENT ENVELOPE

[} (i} Origimal of duly signed and accomplished Financial Bid Form: and
1) Original of duly signed and accomplished Price Schedule(s),

f—

Cither documeniary reguirements wnder B4 No, VIS4 (ay opndicables

(] (k) [fFor forelen bdders claiming by veason of their country 'y extension qf reciprocal
rights 1o Filipinas] Certification from the relevant government office of their country
stating that Filipinos are allowed 1o participate in govermament procurement aclivilies
for the same itern or product,

] th Cenification from the DT if the Bidder claims preference as a Domestic Bidder or
Domestic Entity.

Wl




BID FORMS ATTACHMENTS



Statemenl of Singhe Largest Completed Coatract (SLOCC) Similar 1o the Contract 1o be Bid

Busingss Name
Blusiness Adidresn
&, gy o Semmgy |
S Vigmw ol B A Liomraci Dz il . "' o
Cisnet Ciomt £ Tiheehind Purdion Dubivery | Smis of Ciouidp ::::Ln!hpll.l:l:l
Paim :

rote This stateimrent dhall be supported with

1 Cemnficate of End-users Acceprance or (MTicial Receipt's or Sales Invoice

Subemitied by

[Frinted Meme and SaEaature]

Desigraatanin

Dz
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STATEMENT OF ONGOING GOVERNMENT & PRIVATE CONTRACT INCLUDING CONTRACTS
AWARDED BUT NOT YET STARTED

s Name -
Husinsis Addeees:
@ Namae of Contract | & Chwner Name | = Dams of Contract Vatae of
Cutstanding
b Locahon b Address Kinds ol b Date Recaved of | Contract Wiorig
Goods Servaes MTP Duration fUntompisted
¢ Proyect Cost £ Telephore Portion
ot | & Dats complation
GOVERNMENT |
|
PRIVATE |
| |
| ‘ |
| | | /

*Continue in @ separate sheet il necessary

Note: This statement shall be supported with:
I. Motice of Award andior Contract

2. Notiee o Proceed
Sabmitted by:

(Printed Name & Signature)
Designation

Diate -




Bid Securing Declaration Form
[shall be submitted with the Bid f bidder opts fo provide this form of bid secunity]

REPUBLIC OF THE PHILIPPINES)
CITY OF 188

BID SECURING DECLARATION
Project identification No.: [Insert number]

T finsent name and address of the Procuring Entity]
iWe. the undersigned, declare that

1. 1/\We understand that, according 1o your conditions, bids must be supported by a Bid
Secunty. which may be in the form of 2 Bid Securing Declaration

2 IMe accept that (a) l'we will be automatically disqualified from bidding for any
procurément contract with any procuring entity for a penod of two (2) years upon recedpt
of your Blackimting Order and, (b} l'we will pay the spplicable fine providad under Saction
G of the Guideines on the Use of Bigd Securing Declaration, within fifteen (15) days from
rece:pt of the written demand by the procuring entity for the commission of acts resulting
to the enforcement of the bid securing declaration under Sections 23 1(b). 342 40.1 and
69,1, except 68 1(f).of the IRR of RA No. 9184 without prejudice 10 other lagal action the
govemnmeanl may undertake

3. IMWe understand that this Bid Securing Declaration shall cease 1o be vaiid on the
following circumstances

a. Upon expiration of the bid validity period. or any axtension thereof pursuant to
your request,

b. | amiwe are declared ineligible or post-disquaified upon receipt of your notice to
such effect, and (i) I/we faied to timely file a request for reconsideration or (i) l'we
filed a waiver to avail of said right. and

¢ | amiwe are declared the bidder with the Lowest Calculated Responsive Bid and
lwe have furnished the performance secunty and sgned the Contract

IN WITNESS WHEREOF, I'We have hereunta set my/our hand's this day of fmaonth]
fyear] 8t [place of execution)

[Insert NAME QF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[insert signatory's legal capacity]
Affiam

[durat]
[Format shail be based on the latest Rules on Notaral Practice]
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Omnibus Sworn Statement (Revised)
{shail be submitted with the Bid)

REPUBLIC OF THE PHILIPPINES )
CITYMUNICIPALITY OF 155

AFFIDAVIT

I. [Name of Afflant], of legal age. [Civil Status] [Nationalily] and residing at [Address of Affiant),
after having been duly swom in accordance with law, do hereby depose and state that

1.

[Sedect one, delele the other]

[If & sode propretorship ] | am the sole propnetor or authorized representative of [Name of
Biddar] with office address at [address of Bidder],

[ a partnorship, corporation, cooperative, or joint venfure ] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder]:

[Select one, delete the other )

[If & sole propnetorship ] As the owner and sole propnetor, or authonzed representative of
[Name of Bidder]. | have full power and authonty 1o do, execute and perform any and all acts
necessary o participate submit the bid, and 10 sign and execule the ensuing cantragt for
[Narme of the Project] of tha [Name of tha Procuring Entity]. as shown n the attached duly
notarized Special Power of Alomey.

[ @ partnership, corporation, cocperalive, or joirl venture.| | am granted full power and authority
to do, execule and parform any and ail acts necessary to participate. submmit the bid, and to sign
and executs the ensuing contract for [Name of the Project] of the [Name of the Procunng Enfity],
as shown in Ihe aftached [stale title of attached document showing proof of authordzation (e.g.
duly notarized Secretary’'s Cerlificate, Board/Partnership

Resolution. or Spec:al Power of Altorney. whichever 15 applicable |}

[Name of Bidder] is not “blacklisted” or barred from bidding by the Govemment of the
Philippines or any of iis agencies, offices. corporabions. or Local Government Units, foresgn
governmentforesgn or international financing institution whose blackisting rules have been
recognized by the Government Procurement Policy Board, by itsell or by relation,

Each of the documents submitted in satistaction of the bidding requirements = an autheniic
copy of the ofiginal. compiete. and all statements and information provided therein are true
and comect

[Name of Bidder| s autharizing the Head of the Procunng Enlity or s duly authorzed
represantatve(s) to venly ail the documents submitied,

[Select one, delefe the st |



T

(M & sole propretorship;] The owner or sole proprietor is not related to the Head of the
Proguring Entity, members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretaniat. the head of the Project Management Office or the end-user
unit, and the project consultants by consanguinity or affinity up to the third civil degree.

[ & parinership or cooperative ] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Commitles
(BAC), the Technical Working Group, and the BAC Secretanat the head of the Project
Management Office or the end-user und. and the project consultants by consanguinity or
affinity up 1o the third civil degree

f & corporabion or joint verture | Mone of the officers. directors. and controlling stockholders
of [Name of Buider] s reiated to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Techmical Working Group, and the BAC Secretanat, the head
of the Project Manageman! Office or the end-user unit, and the project consultants by
consanguinity or affinity up o the third cril degree;

[Name of Bidder] complies with exishing labor laws and standards, and

8 [Name of Bioger] is aware of and has undenaken the responsibililies as a Bidder in

comphiance with the Philippine Bidding Documents, which includes

a Carefully examuning all of the Bidding Documents,

b Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract,

¢ Making an sstmate of the facimes avadable and needed for the contract to be bid if
any. and

d. Inquiring or securing Supplemental/Bid Bulletin{s) Issued for the [Name of the quﬁ]

[Name of Buider] did not grve or pay directly or indirectly, any commission, amount, fee, of
any form of consideration, pecuniary or otherwise, to any person or official, personnsl or
representatve of the government in relalion to any procurement pIoyect of activity

IN WITNESS WHEREOF . | have hereunto sel my hand this _ cday of _ 20 &
, Philippines

[insert NAME OF BIDDER DR ITS AUTHORIZED
REPRESENTATIVE]
[inamr signatory's fegal capacity]
Affiant

[Jurat]
[Format shall be based on ihe latest Rules on Notanal Practics|
Fy.




Project Identification No,
Philgeps Reference No.

Eligibility Form

CERTIFICATE OF NET FINANCIAL CONTRACTING CAPACITY
[Please show computation)

Thes is to certify that our Net Financial Contracting Capacity (NFCC) s Philippine
Pesos { R ) which is at least equal 1o the total celling
price of the services we are bidding The amount s computed as follows

NFCC = [CA-CL) (15)-C
VWhere

CA = Currant Assels

CL = Current Labilties

C = value of al! outstanding or uncompleted portians of
contracts/projects under ongoing contracts, including awardad
contracts yat to be starled comciding with the contract to be bid

issued this day of . 20__

iCompany Authorized Representative)
MNAME
DESIGNATION



Bid Form for the Procurement of Goods
[shail be submitted with the Bid]

BID FORM

Date
Project Identification No

T [name and address of Procuring Entity]

Having examined the Phdippine Bidding Documents (PBDs) including the Supplemental
or Bid Bulietin Numbers [inser! numbers], the recespl of which is hereby duly acknowiedged we
the undersignad, offer to [supply/deliverparform| [description of the Goods] n confarmity with
the said PBDs for the sum of [fofal Bid amount in words and figures] or the total calculated bid
price, as evaluated and corrected for computational errors, and other bid modiications in
accordance with the Price Schedules attached hesewith and made part of this Bid  The total bid
price includes the cost of all taxes, such as, but not kmited to. [speciy the applicabile fares &g
(i} valss added fax (VAT), (i) income tax. (i) local taxes. and (iv) other fiscal evies and dutwas],
which are demaed harain or in the Pnce Schedules

I our Bid is accepted we underake

& o deliver the goods o accordance with the delivery schedule specified in the
Schedule of Requiremants of the Philippine Bidding Documents (PBDs),

& o provde a performance securty in tha form, amounts, and within the tmes
prescribed in the PBDs.

¢ to abide by the Bid Validity Period spacified in the PBDs and it shall remain
binding upon us at any time before the expiration of that period

(Insert this paragraph § Foreign-Assisted Project with the Development Partnoer
Commissions or gratutties, if any, paid or 1o be paid by us to agents relating 1o this
Bid and 1o contract execution if we are awarded the contract. are listed balow:

Name snd address Amount and Purpose of agent Currency Commission of gratuity

{if nome, state “None”]

Until & formal Contract is prepared and executed, this Bid. together with your written
acceptance Iheréc! and your Notice of Award, shall be binding upon us
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We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
YOU may récsive

We certify/confirm that we compiy with the eligibility requirements pursuant to the PBDs

The undersigned is authorzed to submit the bid on behalf of [name of the bidder] as
evdlencad by the attached [stale the wrilfen authority)

Signature
Duly authonzed to sign the Bid for and behalf of
Date:




Price Schedule for Goods Offered from Within the Philippines

[shall be submited with the Bid ¥ bidder is offenng goods from within the Philippines]

For Goods Offered from Within the Philippines

Signature
Duly authorized to sign the Bud lor and behalf of

Name of Bidder Project ID No Page __ of
I Bem | Descrpbion | Country | Quarty | Unit Transpotaton | Sales ang Col of Towi | Tobwi Pnos
of erigin piice and @il gthee | ol lakes | incidentsl | Price deliared
EOW | sl ooerssl | paysbis § | Befvoes # | ped un Frasl
por #em | to delivery, per | Contractie . | apphcabia Desningbon
i Ewardisd per iem | ool 8o
P e g7+ fcolBx
L] e &)
Nama:
Lagal Capacity.

£1
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