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DISSEMINATION OF THE NATIONAL ARCHIVES OF THE PHILIPPINES (NAP)
GUIDELINES ON RECORDS RECOVERY AND DISPOSAL MEASURES

To: Schools Division Superintendents
All others Concerned

1. This is in reference to the attached Memorandum QUA MEMO 00-0122-0096,
dated January 6, 2022, from Undersecretary Alain Del B. Pascua, Undersecretary
of Administration regarding the Dissemination of the NAP Guidelines on Records
Recovery and Disposal Measures.

2. Please note that the National Archives of the Philippines (NAP) is ready to conduct
post disaster missions and/or workshops in the affected areas. It will assist agencies

in protecting and salvaging their records and archives in times of calamities,
emergencies and disasters.

3. In line with this, all concerned is enjoined to conduct an inventory of records
which would greatly help in the recovery and reporting of damaged records.

4. For information and compliance.

TOLENTINO G. AQUINO
Director IV

Encl: As stated.
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MEMORANDUM
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For: Regional Directors BY: W omme W
Schools Division Superintendents

All Others Concerned

Subject: DISSEMINATION OF THE NATIONAL ARCHIVES OF THE
PHILIPPINES (NAP) GUIDELINES ON RECORDS RECOVERY
AND DISPOSAL MEASURES

As part of the response to the effects of Typhoon “Odette,” specifically the
destruction of the Department’s official records, the Office of the Undersecretary
for Administration (OUA) disseminates NAP Memorandum Circular No. 1, s. 2014
titled Guidelines on Records Recovery and Disposal Measures.

Please note that the NAP is ready to conduct post-disaster missions and/or
workshops in the affected areas. It will assist agencies in protecting and salvaging
their records and archives in times of calamities, emergencies and disasters. For
this purpose, all concerned may contact the NAP Office through (02) 8574 3231 or
email at nationalarchives@nationalarchives.gov.ph .

In reference to DepEd Memorandum No. 133, s. 2016 titled National
Inventory of Public Records, the OUA also enjoins all concerned!to conduct an

inventory of records which would greatly help in the recovery ahd reporting of
damaged records.

For more information and queries on this subject, please contact Ms. Rose
Marie D. Moscoso and Ms. Alma D. Apanay of the Administrative Service-Records
Division (AS-RD) through 0906 464 3647 and 0935 877 8396, res lpec1:1ve1y Both
personnel may also be redched through email at as. rd@deped gov ph.

For information and comphance
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% AR08
HON. LEONOR M. BRIONES m?ﬂﬁi A
Secretary SR BTV RS
Department of Education ] TR ﬁsii;@f;?,ég_ - Pes

Dear Secretary Briones:
From the National Archives of the Philippines (NAP), Mabuhay!

We are one with all the sectors of sotiety in expressing our deep concern for those that were
affected by the recent typhoon. In such times of disaster, we would like to gently and
respectfully remind everyone that records are often also badly affected. We are therefore
conveying for dissemination the attached guidelines on what o do in post-disaster situations
for records in your offices in regional centers in the Visayas and Mindanao provinces.

We would, likewise, like to know if you have considerable amounts of records damaged by
the typhoen which require our conservation intervention. We have learned from our previous
experiences that people are not immediately ready to deal with records issues right after

catastrophes. This is why we only send records assistance missions to the affected areas a
month or two after disasters strike.

We have been conducting workshops on disaster prevention methodplogies to try to avoid
further damage to records. In the event that records are unrecoverable we may also assist
with proper disposal following prescribed procedures as required by law.

Please be assured that we are ready to conduct our post-disaster missions/workshops in your

designated areas in coordination with your office when you deem yourselves ready to address
post-disaster needs.

Should you have any questions, your offices may get in touch with us at (02) 8524~ 3231 or
thru email: nationalarchives@nationalatchives.gov.ph.

Thank you.

Very truly yours,

Uiilrein Yo ThoponAr ‘
VICTORINO MAPA MANALO, CESE
Executive D'ired:or%:,

1765 Paz Mendoza Guazon St. 1007 Paco Manila
] ) Tel. Nos:. 521-6830 / 525-0021 / 525-1407 loc, 103
Website: www.nationalarchives.gov.ph / E-mail: nationalarchives@nationalar_chives.gov.ph
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